October 2007 : 6:170-El

Instruction

Exhibit - District-Level Parental Involvement Compact 1

This District-level compact provides an understanding of the joint responsibility of the District and
parents/guardians to improve students’ academic achievement and school performance. To that end,
the District provides opportunities for parents/guardians involvement at the District level by:

1. The District involves parents/guardians in the joint development of the District’s plan to help
low-achieving children meet challenging achievement and academic standards (20 U.S.C.
§6312), and the process of school review and improvement (20 U.S.C. §6316) by:

s FEstablishing a District-level committee with parents/guardians liaisons from each
building as well as representatives {from other impacted programs, including Head Start.

» Establishing meaningful, ongoing two-way communication between the District, staff
and parents/guardians.

e Developing a District newsletter to communicate to parents/guardians about the plan and
seek their input and participation.

¢ Training personnel on how to collaborate effectively with families with diverse
backgrounds that may impede parents/guardians participation, e.g., illiteracy or language
difficulty.

2. The District provides the coordination, technical assistance, and other support necessary to
assist participating schools in planning and implementing effective parents/guardians
involvement activities to improve student academic achievement and school performance by:

e Providing ongoing District-level workshops to assist buildings in planning and
implementing improvement strategies.

e Tistablishing training programs for building liaisons to bring the communication and
facilitation skills to the buildings they represent.

¢ Providing information to parents/guardians about the various assessment fools and
instruments that will be developed to monitor progress.

o Seeking input from parents/guardians in developing workshops.

3. The District builds the capacity of schools and parents/guardians for strong parental
involvement by:

¢ Providing ongoing communication about the District-wide committee through District
newsletters or other written or electronically communicated means.

o Engaging the building PTQ’s to actively seck out and involve parents/guardians through
regular communication updates and information sessions.

e Utilizing PTO’s to assist in identifying effective communication strategics based on their
members’ needs.

¢ Providing a master calendar of District meetings to discuss pertinent topics.

1 This exhibit should be used along with 6:170-E2, School-Level Parental Involvement Compact but only by those
districts receiving Title I funds. Everything in this compact is required; the numbered paragraphs correspond to
requirements in NCLB §1118(a)(2)(A)-(F) which is codified 20 U.S.C. §6318(a)(2)(A)-(F). The bulleted items are merely
ideas; each disirict must, with parents, develop its own process for accomplishing everything listed.
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4. The District coordinates and integrates parents/guardians involvement strategies under this
compact with parents/guardians involvement strategies under other programs, such as, the
Head Start program, Reading First program, Early Reading First program, Even Start
program, Parents as Teachers program, and Home Instruction Program for Preschool
Youngsters, and State-run preschool programs by:

o Inwvolving District and program representatives to assist in identifying specific population
needs.

¢ Sharing data from other programs to assist in developing new initiatives to improve
academic achievement and school improvement.

5. The District conducts, with the involvement of parents/guardians, an annual evaluation of the
content and effectiveness of the parents/guardians involvement policy in improving the
academic quality of the schools served under Title I, including identifying barriers to greater
participation by parents/guardians in activities authorized by this section {with particular
attention fo parents/guardians who are economically disadvantaged, are disabled, have
limited English proficiency, have limited literacy, or are of any racial or ethnic minority
background), and use the findings of such evaluation to design strategies for more effective
parents/guardians involvement, and to revise, if necessary, the parents/guardians involvement
policies described in this section by:

¢ Ewvaluating the effectiveness of the content and communication methods through a
variety of methods, including: focus groups, surveys, workshops, and informal coffees
with District and building administrative staff, parents/guardians, and teachers.

o Identifying barriers to effective evaluation by language support or other assistance as
needed,

¢ Identifying potential policy and compact changes to revise and improve program(s).

6. The District involves parents/guardians in the activities of the schools served under Title I
by: _

e Providing communication and calendar information to parents/guardians of upcoming
meetings, discussions or events and encouraging their participation.

¢ Providing Building Principal and PTO coordination of events.
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October 2007 6:170-E2

Instruction

Exhibit - School-Level Parental Involvement Compact 1

This school-level parent involvement compact provides an understanding of the joint responsibility
of the District and parents/guardians for improving student academic achievement and school
performance. The District provides opportunities for parent/guardian involvement at the schoo! level

by:
Parent/Guardian Involvement 2

1. Convening an annual meeting, at a convenient time, to which all parents/guardians of
participating children are invited and encouraged to attend, to inform parents/guardians of their
school’s participation under Title I and to explain the requirements of Title I, and the right of the
parents/guardians to be involved. The Building Principal or designee shall:

» Invite all parents/guardians of participating children to the annual meeting at school.

e Explain the rights of parents/guardians to be involved in establishing this compact.

e Introduce and involve the building representatives on the District-level committee.

» Provide an overview of Title I and give parents/guardians an opportunity to express
questions and concerns.

Indicate the mechanisms by which the committee work will be communicated.

Seek the involvement and input of parents/guardians.

Provide child care so that all parents/guardians who would otherwise be unable to attend may

attend.
2. Offering a flexible number of meetings, such as meetings in the morning or evening, and may
provide, with funds provided by the relevant provision in Title I, transportation, child care, or
home visits, as such services relate to parental involvement. The Building Principal ot designee
shall:
¢ Provide parents/guardians with opportunities to ask questions and dialogue informally about
student academic achievement and school performance.

¢ Engage building-based parent organizations to assist with communication and
implementation needs.

¢ Develop and use outreach programs to involve community groups and organizations,

3. Involving parents/guardians in an organized, ongoing, and timely way, in the planning, review,
and improvement of programs under Title I, including the planning, review, and improvement of
the school parental involvement policy and the joint development of the school-wide program
plan (under 20 U.S.C. §6314(b)(2), except that if a school has in place a process for involving
parents/guardians in the joint planning and design of the school’s programs, the school may use
that process, if such process includes an adequate representation of parents/guardians of
participating children. The Building Principal or designee shall:

1 The numbered paragraphs correspond to requirements in NCLB §1118(b)~(f) and are all mandatory inclusions (20
U.S.C. §6318(b)~(f). The items bulleted are merely ideas; each district must, with parents, develop its own process for
accomplishing the respective numbered paragraph. This exhibit should be used along with 6:170-El, District-Level
Parental Involvement Compact, but only by those districts receiving Title I funds.

2NCLB §1118(c), 20 U.S.C. §6318(c).
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e Identify and establish a process by which an adequate representation of parents/guardians of
participating children can occur.

o [Establish a schedule for the building-based committee to plan, review, and recommend
improvements to the District parent involvement policy.

The Building Principal or designee shall:

¢ Provide parents/guardians of participating children timely information about programs.

¢ Communicate updates through use of school newsletters, the District website, email and
telephone contact, and home visits if needed.

The Building Principal or designee will provide a description and explanation of the curriculum

in use at the school, the forms of academic assessment used to measure student progress, and the

proficiency levels students are expected to meet.

The Building Principal or designee shall:

e Provide parents/guardians, upon request, opportunities for regular meetings to formulate
suggestions and to participate, as appropriate, in decisions relating to the education of their
children, and respond to any suggestions as soon as practicably possible.

» Develop a feedback loop for parents/guardians to ask questions and receive follow-up.

If the school-wide plan under 20 U.S.C. §6314(b)(2) is not satisfactory to the parents/guardians

of participating children, the Building Principal or designee shall:

¢  Submit any comments when the school makes the plan available to the School Board.

s Provide a process for parents/guardians to express concerns and complaints.

Shared Responsibilities for High Student Academic Achievement 3

1.

The School is responsible for providing a high-quality curriculum and instruction in a supportive

and effective learning environment that enables the children served under Title 1 to meet the

State’s student academic achievement standards. FEach parent/guardian is responsible for

supporting their children’s learning by:

s  Monitoring attendance, homework, and television viewing.

¢ Volunteering in their child’s classroom and participating, as appropriate, in decisions relating
to their children’s education and extracurricular activities.

Communication between teachers and parents/guardians occurs on an ongoing basis through:

e Pareni-teacher conferences in elementary schools, at least annually, during which the
compact shall be discussed as the compact relates to the individual child’s achievements,

¢ Frequent reports to parents/guardians on their child’s progress.

s Reasonable access to staff, opportunities to volunteer and participate in their child’s class,
and observation of classroom activities.

Building Capacity for Involvement 4

To ensure effective involvement of parents/guardians and to support a partnership among the
school’s involved, each school shall:

e Provide assistance to parents/guardians in understanding the State’s academic content
standards and State student academic achievement standards, State and local academic
assessments, and how to monitor a child’s progress and work with educators to improve the
achievement of their children.

3 NCLB §1118(d), 20 U.S.C. §6318(d).
4 NCLB §1118(¢), 20 U.S.C. §6318(c).
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s Provide materials and training, such as, literacy, technology, etc., to help parents/guardians
work with their children to improve their children’s achievement.

e Tducate teachers and other staff in the value and utility of contributions of parents/guardians
and how to effectively communicate and work with parents/guardians as equal partners.

e Tmplement and coordinate parent/guardian programs that will build ties between them and
the school.

o To the extent feasible and appropriate, coordinate and integrate parent/guardian involvement
programs and activities with Head Start, Reading First, Early Reading First, Even Start, the
Home Tnstruction Programs for Preschool Youngsters, the Parents as Teachers Program and
public preschool and other programs and conduct other activities, such as parent/guardian
resource centers, that encourage and support parents/guardians in more fully participating in
their children’s education,

e Ensure that information is sent to the parents/guardians of participating children in a format
and language that parents/guardians can understand.

e Involve parents/guardians in the development of training for teachers, Building Principals,
and other educators to improve the effectiveness of such training.

e Provide nccessary literacy training from funds provided by the relevant provision in Title I if
the District has exhausted all other reasonably available sources of funding for such training.

e Pay reasonable and necessary expenses associated with local parental involvement activities,
including transportation and child care costs to enable parents/guardians to participate in
school-related meetings and training sessions.

s Train parents/guardians to encourage and enhance the involvement of other
parents/guardians.

Use outreach programs to involve community groups and organizations.

e Arrange school meetings at a variety of times, or conduct in-home conferences between
teachers and other educators, in order to maximize parental involvement and participation.
Adopt and implement model approaches to improving parental involvement.

e Establish a District-wide parent advisory council to provide advice on all matters rclated to
parental involvement in supported programs.

e Develop appropriate roles for community-based organizations and businesses in
parent/guardian involvement activities.

e Provide such other reasonable support for parental involvement activities under this section
as parents/guardians may request.

In carrying out the parental involvement requirements of this compact, the school, to the extent
practicable, will provide full opportunities for the participation of parents/guardians with limited
English proficiency or disabilities, including providing information and school reports in a format
and, to the extent practicable, in a language such parents/guardians understand., 5

5NCLB §1118(9), 20 U.S.C. §6318(D).

6:170-E2 Page 3 of 3
©2007 Policy Reference Education Subscription Service
Illinois Association of Schoo! Boards
Please review this material with your school board attomey before use.



April 2006 6:180

Instruction
Extended Instructional Programs 1

The District may offer the following programs in accordance with State law and the District’s
educational philosophy:

1. Nursery schools for children between the ages of 2 and 6 years. 2

2. Before-and after-school programs for students in grades K-6. 3

3. Child care and training center for pre-school children and for students whose parents work. 4
4. Model day care program in cooperation with the State Board of Education. 5

5. Tutorial program, 6

6. Adult education program. 7

7. Pre-apprenticeship programs, 8

8. Outdoor education program. 9

8. Summer school, whether for credit or not. 10
10. Independent study, whether for credit or not, 11
11. Chemically dependent prevention program for students who are, or whose parents/guardians

are, chemically dependent. 12
12, Activities to address intergroup conflict. 13
13. Volunteer service credit program. 14
14. Vocational academy. 15

The fovtnotes are not intended tobe part of the adopted policy; they should be remaved before the policy is adopte,

1 State or federal law controls this policy’s content. However, all programs listed in this policy are optional. The
district may charge a fee for programs numbered 1-4, 6, and 9,

2 105 ILCS 5/10-23.2,

3105 ILCS 5/10-22.18b,

4105 1ILCS 5/10-22.18a.

5105 ILCS 5/10-22.18c.

6 105 ILCS 5/10-22,20¢,

7105 ILCS 5/10-22.20 and 23 [1l. Admin.Code §1.450(b). A school board may appoint a ditector of adult education
(105 ILCS 5/10-22.20b),

8 105 ILCS 5/10-22.22a.,

9105 ILCS 5/10-22.29.

16 105 ILCS 5/10-22.33A, 5/10-22.33B, and 23 ILAdmin.Code $1.458. Each course offered for high school
graduation must provide at least 60 hours of classroom instruction for the equivalent of one semester of high school course
credit (105 ILCS 5/27-22.1). 105 ILCS 5/10-22.33B authorizes districts to conduct a “high quality” summer school program.
Students at risk in language arts or mathematics may be required to attend such programs.

11 Independent study allows students o expand their knowledge in curricular areas not offered as patt of the district’s
basic program.

12 105 ILCS 11073,

13 105 ILCS 5/27-23.6. The statutory objectives of such a program are to “improve intergroup relations on and beyond
the school campus, defusing intergroup tensions, and promoting peaceful resolution of conflict.” A board that incorporates
activities to address intergroup conflict shall inform the public. Requirements for disseminating information about these
activities are in 105 ILCS 5/27-23.6,

14 105 ILCS 5/27-22.3, as amended by P.A. 93-547,
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LEGAL REF.: 105 ILCS 5/10-22.18a, 5/10-22.18b, 5/10-22.18c, 5/10-22.20, 5/10-22.20b,
5/10-22.20¢, 5/10-22.22a, 5/10-22.29, 5/10-22.33A, 5/10-22.33RB, 5/10-23.2,
5/27-22.1, 5/27-22.3, 5/27-23.6, 110/3, and 433/1 et seq.

23 Il Admin.Code §1.450(b).

CROSS REF.: 6:310 (Credit for Alternative Courses and Programs, and Course Substitutions),
6:320 (High School Credit for Proficiency)

15 Vocational Academies Act (105 ILCS 433/1 et seq., as added by P.A, 94-220). The Act’s purpose is to “integrate
workplace competencies and cateer and technical education with core academic subjects.” School districts are permitted to
partner with community colleges, local employers, and community-based organizations to establish a vocational academy
that functions as a 2-year school within a schoot for grades 10 through 12. Grant funds may be available from ISBE,
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December 2010 6:210

Instruction
Instructional Materials 1

All District classrooms and learning centers should be equipped with an evenly-proportioned, wide
assortment of instructional materials, including textbooks, workbooks, audio-visual materials, and
electronic materials. These materials should provide quality learning experiences for students and: 2

1. Enrich and support the curriculum;

2. Stimulate growth in knowledge, literary appreciation, aesthetic values, and ethical standards;

3. Provide background information to enable students to make informed judgments and promote
critical reading and thinking;

4. Depict in an accurate and unbiased way the cultural diversity and pluralistic nature of
American society; and

5. Contribute to a sense of the worth of all people regardless of sex, race, religion, nationality,
ethnic origin, sexual orientation, disability, or any other differences that may exist.

The Superintendent or designee shall annually provide a list of textbooks and instructional materials
used in the District to the School Board. Anyone may inspect any textbook or instructional
material, 3

Teachers are encouraged to use supplemental material only when it will enhance, or otherwise
illustrate, the subjects being taught and to ensure it is age-appropriate. No R-rated movie shall be
shown to students unless prior approval is received from the Superintendent or designee, and no
movie rated NC-17 (no one 17 and under admitted) shall be shown under any circumstances. These
restrictions apply to television programs and other media with equivalent ratings. 4

Instructional Materials Selection and Adoption

The Superintendent shall approve the selection of all textbooks and instructional materials according
to the standards described in this policy. 5 The School Code governs the adoption and purchase of
textbooks and instructional materials. 6

1 State or federal law controls some of this policy’s content.
2 A local board may customize these standards to be consistent with the board’s mission, vision, and goals,
3 105 TLCS 5/28-19.1, Additionally, federal law grants parents/guardians the right to inspect all instructional material
that will be used for a survey, analysis, or evaluation (20 U.S.C. §1232h); see 7:15, Student and Family Privacy Rights.
4 This paragraph’s content is at the board’s discretion. An optional provision follows;
The Superintendent or designee shall give parents/guardians an opportunity to request that their child not
participate in a class showing a movie, television program, or other media with an R or equivalent rating.
5 An alternative provision:
The Superintendent shall recommend to the Board for consideration and adoption all textbooks and instructional
materials and shall include the following information: (1) title, publisher, copyright dates, number of copies
desired, and cost; (2) any texts being replaced; and (3) rationale for recommendation.
6 105 TLCS 5/28-1 et seq., amended throughout by P.A. 96-1403. The term fextbook includes electronic or digital
textbooks used for educational purposes (105 ILCS 5.28-20, amended by P.A. 96-1403). The term instructional materials
means both print and non-print materials, including electronic textbooks being used in the educational process (Id.).
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LEGAL REF.: 105 ILCS 5/10-20.8, 5/10-20.9, and 5/28-19.1.

CROSS REF.: 6:30 (Organization of Instruction), 6:40 (Curriculum Development), 6:80
(Teaching About Controversial Issues), 6:170 (Title I Programs), 6:260
{Complaints About Curriculum, Instructional Materials, and Programs), 7:10
(Equal Educational Opportunities), 7:15 (Student and Family Privacy Rights),
8:110 (Public Suggestions and Complaints)
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December 2008 6:230

Instruction

Library Media Program 1

The Superintendent or designee shall manage the District’s library media program to comply with, (1)
State law and Illinois State Board of Education rule, and (2) the following standards;

1. The program includes an organized collection of resources available to students and staff to
supplement classroom instruction, foster reading for pleasure, enhance information literacy,
and support research, as appropriate to students of all abilities in the grade levels served.

2. Financial resources for the program’s resources and supplies are allocated to meet students’
needs.

Students in all grades served have equitable access to library media resources.

4. The advice of an individual who is qualified according to ISBE rule is sought regarding the
overall direction of the program, including the selection and organization of materials,
provision of instruction in information and technology literacy, and structuring the work of
library paraprofessionals.

5. Staff members are invited to recommend additions to the collection.

6. Studenis may freely select resource center materials as well as receive guided selection of
materials appropriate to specific, planned learning experiences.

LEGAL REF.: 23 Hl.Admin.Code §1.420(0).

CROSS REF.: 6:60 (Curriculum Content), 6:170 (Title I Programs), 6:210 (Instructional
Materials)

1 ISBE rule controls some aspects of this poliey’s content; however, districts are not required to adopt a policy on any
subject matter covered in it. Standards #1-4 restate requirements in 23 Ill. Admin.Code §1.420(0). Standard #2 implements
the rule’s requirement that each “district’s annual budget shall include an identifiable allocation for resources and supplies
for the program.” However, the rule aflows a unit district serving fewer than 400 students or an elementary or high school
district serving fewer than 200 students to forego the allocation requirement; thus, they may use the following alternative to
standard #2: “Resources are sufficient to meet students’ needs.” Standards #5 and #6 may be customized or deleted, and

] tandard be added,
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Qctober 2007 6:235

Instruction

Access to Electronic Networks 1

Electronic networks, including the Internet, are a part of the District’s instructional program and
serve to promote educational excellence by facilitating resource sharing, innovation, and
communication, 2 The Superintendent shall develop an implementation plan for this policy and
appoint system administrator(s). 3

The School District is not responsible for any information that may be lost or damaged, or become
unavailable when using the network, or for any information that is retrieved or transmitted via the
Internet. 4 Furthermore, the District will not be responsible for any unauthorized charges or fees
resulting from access to the Internet.

Curriculum

The use of the District’s electronic networks shall: (1) be consistent with the curriculum adopted by
the District as well as the varied instructional needs, learning styles, abilities, and developmental
levels of the students, and (2) comply with the selection criteria for instructional materials and library
resource center materials. Staff members may, consistent with the Superintendent’s implementation
plan, use the Internet throughout the curriculum.

The District’s electronic network is part of the curriculum and is not a public forum for general use. 5

Acceptable Use 6

All use of the District’s electronic networks must be: (1) in support of education and/or research, and
be in furtherance of the goals stated herein, or (2) for a legitimate school business purpose. Use is a

1 State or federal law requires this subject matter be covered by policy. State or federal law controls this policy’s
content, This policy contains an item on which collective bargaining may be required. Any policy that impacts upon wages,
hours, and ferms and conditions of employment, is subject to collective bargaining upon request by the employee
representative, even if the policy involves an inherent managerial right. This policy concerns an area in which the law is
unsettled.

A policy on Internet safety is necessary to receive funds under the Elementary and Secondary Education Act,
Enhancing Education Through Technology (20 10.8.C. §6751 et seq.) and to qualify for universal service benefits under the
Children’s Internet Protection Act (47 U.8.C. §254(h) and (I).

2 This goal is repeated in exhibit 6:235-B2, 4uthorization for Electronic Network Access,

3 Topics for the implementation plan include integration of the Internet in the curriculum, staff training, and safety
issues. The implementation plan can also include technical information regarding service providers, establishing Internet
accounts, distributing passwords, software filters, menu creation, managing resources and storage capacity, and the number
of dial-up lines or access points for users to connect to their accounts. Another topic is investigation of inappropriate use.

4 No system can guaraniee to operate perfectly or to prevent access to inappropriate material; this policy statermnent
attempts to absolve the district of any Hability.

5 School authorities may reasonably regulate student expression in school-sponsored publications for education-related
reasons, Hazelwood School District v. Kuhlmeier, 108 S.Ct. 562 (1988). This policy allows such control by clearly stating
that school-sponsored network information resources are not a “public forum™ open for general student use but are, instead,
part of the curriculum,

6 This paragraph provides general guidelines for acceptable use regardless of whether Internet use is supervised. The
specific rules are provided in exhibit 6:235-E2, Authorization for Electronic Neiwork Access (see also footnote 11). This
paragraph’s application to faculty may have collective bargaining implications.
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privilege, not a right. 7 Students and staff members have no expectation of privacy in any material
that is stored, transmitted, or received via the District’s electronic networks or District computers.
General rules for behavior and communications apply when using electronic networks. The District’s
Authorization for Elecironic Network Access contains the appropriate uses, ethics, and protocol. 8
Electronic communications and downloaded material, including files deleted from a user’s account
but not erased, may be monitored or read by school officials. 9

Internet Safety 10

Each District computer with Internet access shall have a filtering device that blocks entry to visual
depictions that are: (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as
defined by federal law and as determined by the Superintendent or designee. 11 The Superintendent
or designee shall enforce the use of such filtering devices. An administrator, supervisor, or other
authorized person may disable the filtering device for bona fide research or other lawful purpose,
pravided the person receives prior permission from the Superintendent or system administrator, 12

7 The “privilege, not a right” dichotomy is borrowed from cases holding that a student’s removal from a team does not
require due process because such participation is a privilege rather than a right. The deprivation of a privilege typically does
not trigger the Constitution’s due process provision. Clements v. Board of Education of Decatur Public School District
No. 61, 478 N.E.2d 1209 (IIl. App.4, 1985). Nevertheless, before access privileges are revoked, the user should be allowed
to give an explanation.

8 If students are allowed only supervised access and are not required to sign the Authorization for Electronic Network
Access, the provisions from the Authorization should be used as administrative procedures for covering student Internet use,
See Acceptable Use of Electronic Networks, 6:235-AP. This is an optional sentence:

The Superintendent shall establish administrative procedures containing the appropriate uses, ethics, and
protocol for Internet use,

The Harassing and Obscene Communications Act criminalizes harassing and obscene electronic communication (720
ILCS 135/0.01).

9 The Fourth Amendment protects individuals from searches only when the person has a legitimate expectation of
privacy. This provision attempts to avoid Fourth Amendment protection for communications and dewnloaded material by
forewarning users that their material may be read or searched, thus negating any expectaiion of privacy.

Email and computer files are “public records™ as defined in the Illinois Freedom of Information Act if they are, as in
this policy, “under control” of the school board (5 ILCS 140/2). They may be exempt from disclosure, however, when they
contain information that, if disclosed, “would constitute a clearly unwarranted invasion of personal privacy,” (5 ILCS
140/7). Alternatively, a school board may believe that making email semi-private enhances its educational value, The
following grants limited privacy to email communications and can be substituted for the sample policy’s sentence preceding
this footnote:

School officials will not intentionally inspect the contents of email without the consent of the sender or
an intended recipient, unless as required to investigate complaints regarding email that are alleged to
contain material in violation of this policy or the Authorization for Electronic Network Aecess.

10 Supra note 1.

11 This sample policy is broader than the requirements in federal law (20 U.8.C. §6777, 47 U.8.C. §254), in that the
policy does not distinguish between minors (children younger than 17) and non-minors. Federal law defines “harmful to
minors™ as:

...any picture, image, graphic image file, or other visual depiction that—(i) taken as a whole
and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion; (ii)
depicts, describes, or represents, in a patently offensive way with respect to what is suitable
for minors, an actual or simulated sexual act or sexual contact, actual or simulated normal or
perverted sexual acts, or a lewd exhibition of the genitals; and (iii) taken as a whole, lacks
serious literary, artistic, political, or scientific value as to minors.
12 Permitted by 20 U.8.C. §6777(c). The policy’s provision for prior approval is not in the law and may be omitted.
The entire sentence may be eliminated if a board does not want the filtering device to be disabled.
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The Superintendent or designee shall include measures in this policy’s implementation plan to
address the following; 13

1. Ensure staff supervision of student access to online electronic networks,

2. Restrict student access to inappropriate matter as well as restricting access to harmful
materials,

3. Ensure student and staff privacy, safety, and security when using electronic communications,

4. Restrict unauthorized access, including “hacking” and other unlawful activities, and

5. Restrict unauthorized disclosure, use, and dissemination of personal identification
information, such as, names and addresses.

Authorization for Electronic Network Access 14

Each staff member must sign the District’s Authorization for Electronic Network Access as a
condition for wusing the District’s electronic network, Each student and his or her
parent(s)/guardian(s) must sign the duthorization before being granted unsupervised use. 15

All users of the District’s computers to access the Internet shall maintain the confidentiality of
student records. Reasonable measures to protect against unreasonable access shall be taken before
confidential student information is loaded onto the network,

The failure of any student or staff member to follow the terms of the Authorization for Electronic
Network Access, or this policy, will result in the loss of privileges, disciplinary action, and/or
appropriate legal action.

LEGAL REF.: No Child Left Behind Act, 20 U.S.C. §6777.
Children’s Internet Protection Act, 47 U.S.C. §254(h) and ().
Enhancing Education Through Technology Act, 20 U.8.C §6751 et seq.
720 ILCS 135/0.01.

CROSS REF.: 5:100 (Staff Development Program), 5:170 (Copyright), 6:40 (Curriculum
Development), 6:210 (Instructional Materials), 6:230 (Library Resource Center),
6:260 (Complaints About Curriculum, Instructional Materials, and Programs),
7:130 (Student Rights and Responsibilities), 7:190 (Student Discipline), 7:310
{Restrictions on Publications and Written or Electronic Material)

ADMIN PROC.:  6:235-AP (Administrative Procedure - Acceptable Use of Electronic Networks),
6:235-E2 (Exhibit - Authorization for Electronic Network Access)

13 In order to qualify for universal service benefits under the federal Children’s Internet Protection Act, the district’s
Internet safety policy must address the items listed in the sampie policy (47 U.8.C. §254(1). The sample policy accomplishes
this task by requiring these items be addressed in the policy’s implementation plan or administrative procedure. Note that
federal law requires the school board to hold at least one hearing or meeting to address the Intemet safety policy.

14 The Authorization for Electronic Network Access (6:235-E2), rather than this board policy, specifies appropriate
conduct, ethics, and protocel for Internet use. This is consistent with the prineiple that detailed requirements are not
appropriate for board policy; instead, they should be contained in sepatate district documents that are authorized by board
policy. Keeping technical rules specifying acceptable use out of board policy will allow for greater flexibility, fewer changes
to the policy manual, and adherence to the belief that board policy should be confined to governance issues and the
provision of guidance on significant district issues,

15 The Superintendent’s implementation plan should describe appropriate supervision for students on the Internet who
are not required, or refuse, to sign the Authorization.
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October 2006 _ 7 6:235-AP1

Instruction

Administrative Procedure - Acceptable Use of Electronic Networks

All use of electronic networks shall be consistent with the District’s goal of promoting educational
excellence by facilitating resource sharing, innovation, and communication. These procedures do not
attempt to state all required or proscribed behavior by users. However, some specific examples are
provided. The failure of any user to follow these procedures will result in the loss of privileges,
disciplinary action, and/or appropriate legal action.

Terms and Conditions

Acceptable Use - Access to the District’s electronic network must be: (a) for the purpose of
education or rescarch, and be consistent with the District’s educational objectives, or (b) for
legitimate business use.

Privileges - The use of the District’s electronic network is a privilege, not a right, and inappropriate
use will result in a cancellation of those privileges. The system administrator will make all decisions
regarding whether or not a user has violated these procedures and may deny, revoke, or suspend
access at any time. His or her decision is final. 1

Unacceptable Use - The user is responsible for his or her actions and activities involving the
network. Some examples of unacceptable uses are:

a. Using the network for any illegal activity, including violation of copyright or other contracts,
ot transmitting any material in violation of any State or federal law;

Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused,;
Downloading copyrighted material for other than personal use;

Using the network for private financial or commercial gain;

Wastefully using resources, such as file space;

Hacking or gaining unauthorized access to files, resources, or entities;

Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination,
and vse of information about anyone that is of a personal nature including a photograph;
Using another user’s account or password,

Posting material authored or created by another without his/her consent;

Posting anonymous messages;

Using the network for commercial or private advertising;

Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate,
abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing, or
illegal material; and

m, Using the network while access privileges are suspended or revoked.

Network Etiquette - The user is expected to abide by the generally accepted rules of network
etiquette, These include, but are not limited to, the following:

a. Be polite. Do not become abusive in messages to others,

mETE @R as T

The fooinotes should be removed before the material is used,
1 Alternatively, a committee could review the system administrator’s decision.
When there is no “system administrator” use:
The Building Principal will make all decisions regarding whether or not a user has violated
these procedures and may deny, revoke, or suspend access at any time.
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b. Use appropriate language. Do not swear, or use vulgarities or any other inappropriate
language.

¢. Do not reveal personal information, including the addresses or telephone numbers, of
students or colleagues.

d. Recognize that electronic mail (e-mail) is not private. People who operate the system have
access to all mail. Messages relating to or in support of illegal activities may be reported to
the authorities.

e. Do not use the network in any way that would disrupt its use by other users,

f. Consider all communications and information accessible via the network to be private
propetty.

No Warranties - The District makes no warranties of any kind, whether expressed or implied, for the
service it is providing, The District will not be responsible for any damages the user suffers, This
includes loss of data resulting from delays, non-deliveries, missed-deliveries, or service interruptions
caused by its negligence or the user’s errors or omissions. Use of any information obtained via the
Internet is at the user’s own risk. The District specifically denies any responsibility for the accuracy
or quality of information obtained through its services,

Indemnification - The user agrees to indemnify the School District for any losses, costs, or damages,
including reasonable attorney fees, incurred by the District relating to, or arising out of, any violation
of these procedures.

Security - Network security is a high priority. If the user can identify a security problem on the
Internet, the user must notify the system administrator or Building Principal. Do not demonstrate the
problem to other users. Keep your account and password confidential. Do not use another
individual’s account without written permission from that individual. Attempts to log-on to the
Internet as a system administrator will result in cancellation of user privileges. Any user identified as
a security risk may be denied access to the network.

Vandalism - Vandalism will result in cancellation of privileges and other disciplinary action.
Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or
any other network. This includes, but is not limited to, the uploading or creation of computer viruses.

Telephone Charges - The District assumes no responsibility for any unauthorized charges or fees,
including telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line
costs,

Copyright Web Publishing Rules - Copyright law and District policy prohibit the re-publishing of
text or graphics found on the Web or on District Web sites or file servers without explicit written
permission.

a. For each re-publication (on a Web site or file server) of a graphic or a text file that was
produced externally, there must be a notice at the bottom of the page crediting the original
producer and noting how and when permission was granted. If possible, the notice should
also include the Web address of the original source.

b. Students and staff engaged in producing Web pages must provide library media specialists
with e-mail or hard copy permissions before the Web pages are published. Printed evidence
of the status of “public domain” documents must be provided.

¢. The absence of a copyright notice may not be interpreted as permission to copy the materials,
Only the copyright owner may provide the permission. The manager of the Web site
displaying the material may not be considered a source of permission.

d. The “fair use” rules governing student reports in classrooms are less stringent and permit
limited use of graphics and text.
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e. Student work may only be published if there is written permission from both the
parent/guardian and student.

Use of Electronic Mail - The District’s electronic mail system, and its constituent software,
hardware, and data files, are owned and controlled by the School District. The School District
provides e-mail to aid students and staff members in fulfilling their duties and responsibilities, and as
an education tool.

a. 'The District reserves the right to access and disclose the contents of any account on its
system, without prior notice or permission from the account’s user. Unauthorized access by
any student or staff member to an electronic mail account is strictly prohibited.

b. Each person should use the same degree of care in drafting an electronic mail message as
would be put into a written memorandum or document. Nothing should be transmitted in an
e-mail message that would be inappropriate in a letter or memorandum.

¢. Electronic messages transmitted via the School District’s Internet gateway carry with them an
identification of the user’s Internet “domain.” This domain name is a registered domain
name and identifies the author as being with the School District. Great care should be taken,
therefore, in the composition of such messages and how such messages might reflect on the
name and reputation of the School District. Users will be held personally responsible for the
content of any and all electronic mail messages transmitted to external recipients.

d. Any message received from an unknown sender via the Internet should either be immediately
deleted or forwarded to the system administrator. Downloading any file attached to any
Internet-based message is prohibited unless the user is certain of that message’s authenticity
and the nature of the file so transmitted.

e. Use of the School District’s electronic mail system constitutes consent to these regulations.

Internet Safety

Internet access is limited to only those “acceptable uses” as detailed in these procedures. Internet
safety is almost assured if users will not engage in “unacceptable uses,” as detailed in these
procedures, and otherwise follow these procedures.

Staff members shall supervise students while students are using District Internet access to ensure that
the students abide by the Terms and Conditions for Internet access contained in these procedures.

Each District computer with Internet access has a filtering device that blocks entry to visual
depictions that are: (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as
defined by the Children’s Internet Protection Act and as determined by the Superintendent or
designee.

The system administrator and Building Principals shall monitor student Internet access.

LEGAL REF.: No Child Left Behind Act, 20 U.S.C. §6777.
Children’s Internet Protection Act, 47 U.S.C. §254(h) and (1).
Enhances Education Through Technology, 20 U.S.C §6751 et seq.
720 ILCS 135/0.01.
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December 2008 6:235-AP2

Instruction

Administrative Procedure - Web Publishing Guidelines

(General Requirements

All material published on the District Web site must have educational value and/or support the
District guidelines, goals, and policies. Material appropriate for Web publishing includes information
about the District and its School Board members, agendas, policies, appropriate administrative
procedures, Department activities or services, schools, teachers or classes, student projects, and
student extracurricular organizations. 1 Personal information, not related to education, will not be
allowed on the District Web site,

The District Webmaster shall implement a centralized process for review and uploading of material
onto the District’s Web site to ensure that, before material is published, it complies with District
policy and procedures. 2 The District Webmaster shall supervise the efforts of all staff members
responsible for Web publishing at each level of District Web publishing and, when appropriate, hold
in-serve opportunities for those staff members. The staff members responsible for Web publishing
are identified in these procedures in the section “Different Levels of Web Publication.” The District
Webmaster shall provide regular feedback and suggestions to the Superintendent regarding these
Guidelines.

All content published on the District Web site must:

1. Comply with all State and federal law concerning copyright, intellectual property rights, and
legal uses of network computers.

2. Comply with Board policies, administrative procedures, these Guidelines, and other District
guidelines provided for specific levels of publishing, This specifically includes the Board’s
Aeccess to Llectronic Networks policy and the District’s procedures on Acceptable Use of
Electronic Networks. 3

3. Due to limited storage space and varying network speeds, file sizes must be kept under 50
kilobytes unless the District Webmaster approves otherwise.

4. Comply with the publishing expectations listed below.

Material that fails to meet these Guidelines or is in violation of Board policy and/or procedures shall
not be published on the District Web site. The District reserves the right to remove any material in
violation of its policy or procedures. Failure to follow these Guidelines or Board policy and/or
procedures may result in loss of privileges, disciplinary action, and/or appropriate legal action.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 TASB Policy Services provides Web publishing services for board policy manuals, For information about these
services and to see sample policy manuals online, visit www IASB.com/policy.

2 A centralized process for review and uploading of material on district Web pages will assist compliance with law and
district policy and procedures in a consistent fashion across the district. If appropriate, replace “District Webmaster” with
correct title (e.g., District Network System Administrator).

3 See 6:235, Access to Electronic Networks and 6:235-AP1, Administrative Procedure - Acceptable Use of Electronic
Networks.
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Publishing Expectations
The following are minimum expectations for all District Web pages:

1. The style and presentation of Web published material should be of high quality and designed
for clarity and readability. Material shall not be published in violation of the District’s
procedures on Acceptable Use of Electronic Networks, including material that is defamatory,
abusive, obscene, profane, sexually oriented, threatening, racially offensive, or harassing or
material that invades the privacy of any individual. Anonymous messages are prohibited.

2. Correct grammar and spelling are expected.
3. All information must be verifiable,

4. Publications must include a statement of copyright when appropriate and indicate that
permission has been secured when including copyrighted materials.

5. Publications must identify affiliation with the District, school, and/or department.,

Widespread use of external links to non-District Web sites is discouraged, but if used, the
external sites must contain appropriate educational materials and information as exclusively
determined by the District. 4 Every effort should be made to insure that all links are
operational, Every link to an external Web site must open a new browser window. 5

7. Relevant dates are required on all publications, including the date on which the publication
was placed on the District Web site. Each site should contain the date the page was last
updated.

8. All publications must include the District email address of the staff member responsible for
the page. This provides a contact person for questions or comments. If a student is the
publisher, the sponsoring staff member’s email must be included as the responsible person.
Only District staff members may act as student sponsors.

9, Use of the District’s Web site for personal or financial gain is prohibited. No commercial or
private accounts should be listed on any District Web pages.

10. All documents should be previewed on different Web browsers, especially Netscape
Navigator and Internet Explorer, before being posted on the District Web site.

For more information about these expectations or other issues related to Web publishing, please
contact the System Administrator.

Protecting Student and Staff Privacy

Personal information concerning students or staff members, including home addresses and telephone
numbers, shall not be published on District Web pages.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

4 External links have two problems: (1) schools eannot control the content of those sites but may be held responsible
for directing visitors, including students, to them, and (2) widespread use may inadvertently create a public forum or raise
First Amendment concerns if and when objectionable links are rejected for publication. However, with vigilant supervision
and appropriate controls, these risks can be reduced. If the district wants to use external links, replace this sentence with the
following:

External links to non-District Web sites are limited to sites containing appropriate educational materials
and information as exclusively determined by the District.

5 Most likely, the external Web site must be programumed to open a new browser window. If the district believes it is
too limiting to require every link to an external Web site to open a new browser window, remove it from these procedures as
well as 6:235-E3, Exhibit - Online Privacy Statement.
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A student’s last name, last name initial, and grade-level shall not be published on District Web pages.
In addition, student records shall not be disclosed. 6 In special circumstances (e.g., where accolades
are warranted), the sponsoring staff member should contact the Building Principal who may seek
permission from the student’s parents/guardians. Web pages shall not display student pictures with a
student identified by his or her name unless written parental permission was first granted (e.g., by
exccuting the form Using a Photograph or Videotape of a Student). 7 Student email addresses,
whether a personal or District account, shall not be listed on any District Web page.

Submitting Material to Be Published

Everyone submitting material for publication on the District’s Web site shall have signed an
Authorization for Electronic Network Access. Before material is published on the District Web site,
the author must authorize the District in writing to publish the material, unless the District owns the
copyright. All material submitted by a teacher or other staff member for publication on the District’s
Web site is deemed “work for hire,” and the copyright in those works vests in the District. 8 All
material submitted for the District Web site is subject to treatment as a District-sponsored publication.

Different Levels of Web Publication

The following guidelines provide specific information regarding Web publishing at different levels
within the District. At each level, a staff member is identified as being responsible for Web
publishing at that level. This individual’s Web publishing efforts are supervised by the District
Webmaster.

District-Level

The District Webmaster conducts the District-level Web publishing efforts and supervises other
levels of Web publishing. District-level publishing includes the District’s homepage as well as
any publishing activities representing the District as a whole, e.g., information about Board
meetings, Board policy, and schedules. The District homepage shall have a link to an Online
Privacy Statement, 9

Department-Level

District departments (e.g., Transportation, Personnel, or Curriculum) may publish their own Web
pages as part of the District’s Web site. The department supervisor or director is ultimately
responsible for his or her respective department’s Web pages, but may appoint a staff member as
the department’s Webmaster to fulfill the maintenance, reviewing, and uploading tasks. The
department supervisor or director shall keep the District Webmaster informed of who is the
department Webmaster.

The Web-published material should coincide with that department’s printed material. The
District Webmaster should be consulted before publishing potentially sensitive material, e.g.,
school comparisons or student data.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

6 The requirements of the Family Educational Rights and Privacy Act as well as the Illinois School Student Records
Act severely limit Web site publication of student information. Even obtaining parental consent is problematic because,
under {05 ILCS 10/6(a)(8), the consent must identify the recipients of the student records—impossible with Web publishing.

T See 7:340-E2, Exhibit - Using a Photograph or Videotape of a Student.

8 See 5:170-AP, Administrative Procedure - Copyright for Publication or Sale of Instructionn! Materials Developed by
Employees.

9 See 6:235-E3, Exhibit - Online Privacy Statement,
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The department front pages should maintain the look and feel of the District homepage - the
connection to the District should be obvious, Links to the main Web site’s “home” must be
included at the bottom of main pages, and the District’s logo must be included at the top of main
front pages of each department.

School-Level

The Building Principal is ultimately responsible for his or her respective school’s Web pages, but
may appoint a staff member as the School Webmaster to fulfill the maintenance, reviewing, and
uploading tasks. The Building Principal shall keep the District Webmaster informed of who is
the School Webmaster. All official material originating from the school will be consistent with
the District style and content guidelines. The Building Principal or School Webmaster may
develop guidelines for the various sections of and contributors to the school’s Web pages.

Staff-Level

Any teacher or other staff member wanting to create Web pages for use in class activities or to
provide a resource for other teachers or staff members shall notify the School Webmaster of his
or her desired publishing activities.

Student-Level 10

A student wanting to create Web pages on the District Web site as part of a class or school-
sponsored activity should request a teacher or staff member to sponsor the student’s publishing
efforts. The sponsoring teacher or staff member shall notify the School Webmaster of the desired
publishing activitics. The student’s Web page must include an introduction written by the
sponsor that describes the intent of the student’s Web page and contains the sponsor’s District
email address. Student Web pages will be removed at the end of the school year unless special
arrangements are made.

Personal Web pages are not allowed on the School District’s Web server. Likewise, student Web
pages may not contain commercial or advertising links, including links to games and
advertisements for games.

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

10 Student free spesch rights on the Internet are not absolute. For class or school-sponsored activities, school officials
may impose some limits on what appears in school-sponsored student publications. Hazelwood v. Kuhlmeier, 484 U.S. 260
(1988).

For off-campus student Web site activities, school officials may discipline students for conduect that has a material and
substantial interference with the school’s work, Legal counsel should be consulted to evaluate the extent to which the Web
site interrupts the educational process. This is because the evaluation requires a close and thorough examination of the
circumstances, The Seventh Circuit Court of Appeals upheld a student’s expulsion for an atticle in an underground
newspaper titled, “So You Want to be a Hacker,” The article’s instructions about hacking into the schoel’s computers
created a clear interference with the school’s operations. Boucher v. School Board of the School District of Greenfield, 134
F.3d 821 {7th Cir. 1998). See also J,8. ex rel. H.S. v. Bethlchem Area School Dist., 807 A.2d 847 (Pa,, 2002), (finding
student’s off-campus Web site significantly and adversely impacted the delivery of instructien because it contained
derogatory and offensive material directed toward a teacher and the principal) and Wisniewski v. Board of Education of the
Weedsport Central School District, 494 F.3d 34 (2nd Cir. 2007), cert. denied--- S.Ct. ----, 2008 WL 243683 (2008), (holding
a student’s transmission of an icon of a pistol with blood splaitering and the words *Kill Mr. VanDer Molen (English
teacher) crossed the boundary of protected speech and constituted student conduct that posed a reasonably forseeable risk
that the icon would come to the attention of school authorities and that it would materially and substantially distupt the work
and discipline of the school).
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CROSS REF.: 6:235 (Access to Electronic Networks)

ADMIN, PROC,.: 5:170-AP (Administrative Procedure - Copyright for Publication or Sale of
Instructional Materials Developed by Employees), 6:235-AP (Administrative
Procedure - Acceptable Use of Electronic Networks), 6:235-E2 (Exhibit -
Authorization for Electronic Network Access), 6:235-E3 (Exhibit - Online
Privacy Statement)
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October 2006 6:235-E1

Instruction

Exhibit - Letter to Parents/Guardians Regarding Student Use of the District’s
Electronic Networks

On District letterhead
Date
Dear Parents/Guardians:

We have the ability to enhance your child’s education through the use of electronic networks,
including the Internet. The Internet offers vast, diverse, and unique resources. The District’s goal in
providing this service is to promote educational excellence by facilitating resource sharing,
innovation, and communication. Your authorization is needed before your child may use this
resource.

The Internet electronically connects thousands of computers throughout the world and millions of
individual subscribers. Students and teachers may have access to: 1

e Limited electronic mail communications with people atl over the world,

¢ Information from government sources, research institutions, and other sources,

» Discussion groups, and

e Many libraries, including the catalog to the Library of Congress, and the Educational
Resources Information Clearinghouses (ERIC).

With this educational opportunity also comes responsibility. You and your child should read the
enclosed Authorization for Electronic Network Access and discuss it together. The use of
inappropriate material or language, or violation of copyright laws, may result in the loss of the
privilege to vse this resource. Remember that you are legally responsible for your child's actions,

The District takes precautions to prevent access to materials that may be defamatory, inaccurate,
offensive, or otherwise inappropriate in the school setting. On an unregulated network, however, it is
impossible to control all material and a user may discover inappropriate material. Ultimately,
parents/guardians are responsible for setting and conveying the standards that their child or ward
should follow. To that end, the School District supports and respects each family's right to decide
whether or not to authorize Internet access,

Please read and discuss the Authorization for Electronic Network Access with your child. If you agree
to allow your child to have an Internet account, sign the Authorization form and return it to your school.

The footnotes should be removed before the matertal is used.

1 This letter accompanies 6:235-E2, Authorization for Electronic Network Access. Both documents are designed for use
when studenis will have unsupervised Internet access or when supervision will be minimal. This list is for the benefit of
those potential users and parents/guardians who are unfamiliar with the Internet. This list should be amended to reflect the
district’s own practices.
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October 2006 _ 6:235-E2

Instruction

Exhibit - Authorization for Electronic Network Access 1

Each staff member must sign this Authorization as a condition for using the District’s Electronic
Network connection. Each student and his or her parent(s)/guardian(s) must sign the Authorization
before being granted unsupervised access. Please read this document carefully before signing.

All use of the Internet shall be consistent with the District’s goal of promoting educational excellence
by facilitating resource sharing, innovation, and communication. This Authorization does not attempt
to state all required or proscribed behavior by users. However, some specific examples are provided.
The failure of any user to follow the terms of the Authorization for Electronic Network Access
will result in the loss of privileges, disciplinary action, and/or appropriate legal action. The
signatures at the end of this document are legally binding and indicate the parties who signed have
read the terms and conditions carefully and understand their significance.

Terms and Conditions

Acceptable Use - Access to the District’s electronic network must be: (a) for the purpose of
education or research, and be consistent with the District’s educational objectives, or (b) for a
legitimate business use.

Privileges - The use of the District’s electronic networks is a privilege, not a right, and inappropriate
use will result in a cancellation of those privileges. The system administrator will make all decisions
regarding whether or not a user has violated the terms of access privileges and may deny, revoke, or
suspend access at any time. His or her decision is final. 2

Unacceptable Use - The user is responsible for his or her actions and activities involving the
network. Some examples of unacceptable uses are:

a. Using the network for any illegal activity, including violation of copyright or other contracts,
or transmitting any material in violation of any State or federal law;

Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused;
Downloading copyrighted material for other than personal use,

Using the network for private financial or commercial gain;

Wastefully using resources, such as file space;

Hacking or gaining unauthorized access to files, resources or entities;

Invading the privacy of individuals, that includes the unauthorized disclosure, dissemination,
and use of information about anyone that is of a personal nature including a photograph;
Using another user’s account or password;

Posting material authored or created by another without his/her consent;

TE O mmhe oo o

The footnotes should be removed before the material is used.

1 This document is designed for all users, except student-users who have only supervised access. The benefit of having
such students sign-off on this document is outweighed by the administrative burden, If all student access is supervised, the
superintendent may use the provisions in this Authorization as administrative procedures (see 6:235-AP1, Acceptable Use of
Elecironic Network), For students whose use will be unsupervised or will be only minimally supervised, accompany this
form with 6:235-E1, Letter to Parents/Guardians Regarding Student Use of the District's Electronic Networks.

2 Alternatively, a committee could review the system administrator’s decision,

When there is ne “system administrator” use:

The Building Principal will make all decisions regarding whether or not a user has violated the
terms of access privileges and may deny, revoke, or suspend access at any time.
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j. Posting anonymous messages;

k. Using the network for commercial or private advertising;
Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate,
abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing, or
illegal material; and

m. Using the network while access privileges are suspended or revoked.

Network Etiquette - You are expected to abide by the generally accepted rules of network etiquette.
These include, but are not limited to, the following:

a. Be polite. Do not become abusive in your messages to others.

b. Use appropriate language. Do not swear, or use vulgarities or any other inappropriate
langunage.

¢. Do not reveal the personal information, including the addresses or telephone numbers, of
students or colleagues.

d. Recognize that electronic mail (e-mail) is not private. People who operate the system have
access to all mail. Messages relating to or in support of illegal activities may be reported to
the authorities.

e. Do not use the network in any way that would disrupt its use by other users.

f. Consider all communications and information accessible via the network to be private
property.

No Warranties - The District makes no warranties of any kind, whether expressed or implied, for the
service it is providing, The District will not be responsible for any damages the user suffers. This
includes loss of data resulting from delays, non-deliveries, missed-deliveries, or service interruptions
caused by its negligence or the user’s errors or omissions. Use of any information obtained via the
Internet is at the users own risk. The District specifically denies any responsibility for the accuracy or
quality of information obtained through its services.

Indemnification - The user agrees to indemnify the School District for any losses, costs, or damages,
including reasonable attorney fees, incurred by the District relating to, or arising out of, any violation
of this Authorization,

Security - Network security is a high priority. If you can identify a security problem on the Internet,
you must notify the system administrator or Building Principal. Do not demonstrate the problem to
other users. Keep your account and password confidential. Do not use another individual’s account
without written permission from that individual. Attempts to log-on to the Internet as a system
administrator will result in cancellation of user privileges. Any user identified as a security risk may
be denied access to the network.

Vandalism - Vandalism will result in cancellation of privileges and other disciplinary action,
Vandalism is defined as any malicious attempt to harm or destroy data of another user, the Internet, or
any other network. This includes, but is not limited to, the uploading or creation of computer viruses,

Telephone Charges - The District assumes no responsibility for any unauthorized charges or fees,
including telephone charges, long-distance charges, per-minute surcharges, and/or equipment or line
costs.

Copyright Web Publishing Rules - Copyright law and District policy prohibit the re-publishing of
text or graphics found on the Web or on District Web sites or file servers, without explicit written
permission,

a. For each re-publication (on a Web site or file server) of a graphic or a text file that was
produced externally, there must be a notice at the bottom of the page crediting the original
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producer and noting how and when permission was granted. If possible, the notice should
also include the Web address of the original source.

b. Students and staff engaged in producing Web pages must provide library media specialists
with e-mail or hard copy permissions before the Web pages are published, Printed evidence
of the status of “public domain” documents must be provided.

¢. The absence of a copyright notice may not be interpreted as permission to copy the materials.
Only the copyright owner may provide the permission. The manager of the Web site
displaying the material may not be considered a source of permission.

d. The “fair use” rules governing student reports in classrooms are less stringent and permit
limited wse of graphics and text,

¢. Student work may only be published if there is written permission from both the
parent/guardian and student.

Use of Electronic Mail - The District’s electronic mail system, and its constituent software,
hardware, and data files, are owned and controlled by the School District. The School District
provides e-mail to aid students and staff members in fulfilling their duties and responsibilitics, and as
an education toolf.

a. The District reserves the right to access and disclose the contents of any account on its
system, without prior notice or permission from the account’s user. Unauthorized access by
any student or staff member to an electronic mail account is strictly prohibited.

b. Each person should use the same degree of care in drafting an elecironic mail message as
would be put info a written memorandum or document. Nothing should be transmitied in an
e-mail message that would be inappropriate in a letter or memorandum.

c. Electronic messages transmitted via the School District’s Internet gateway carry with them an
identification of the user’s Internet “domain.” This domain name is a registered domain
name and identifies the author as being with the School District. Great care should be taken,
therefore, in the composition of such messages and how such messages might reflect on the
name and reputation of the School District. Users will be held personally responsible for the
content of any and all electronic mail messages transmitted to external recipients.

d. Any message received from an unknown sender via the Internet should either be immediately
deleted or forwarded to the system administrator. Downloading any file attached to any
Internet-based message is prohibited unless the user is certain of that message’s authenticity
and the nature of the file so transmitted.

e. Use of the School District’s electronic mail system constitutes consent to these regulations.

Internet Safety

Internet access is limited to only those “acceptable uses” as detailed in these procedures. Internet
safety is almost assured if users will not engage in “unacceptable uses,” as detailed in this
Authorization, and otherwise follow this Authorization.

Staff members shall supervise students while students are using District Internet access to ensure that
the students abide by the Terms and Conditions for Internet access contained in this duthorization.

Each District computer with Internet access has a filtering device that blocks entry to visual
depictions that are: (1) obscene, (2) pornographic, or (3) harmful or inappropriate for students, as
defined by the Children’s Internet Protection Act and as determined by the Superintendent or
designee,

The system administrator and Building Principals shall monitor student Tnternet access.
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LEGAL REF.: No Child Left Behind Act, 20 U.S.C. §6777.
Children’s Internet Protection Act, 47 U.S.C. §254(h) and (I).

Enhances Education Through Technology, 20 U.S8.C §6751 et seq.
720 IL.CS 135/0.01.
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Authorization for Electronic Network Access Form

Submit to Building Principal.

Students and their parents/guardians need only sign this Authorization for Electronic Network Access
once while the student is enrolled in the School District.

Staff members need only sign this Authorization for Electronic Network Access once while employed
by the School District.

Please check the appropriate box:  [] Staff member
[_] Parent/Guardian of student
[ ] Student *

I understand and will abide by the above Authorization for Electronic Network Access, |
understand that the District and/or its agents may access and monitor my use of the Internet,
including my e-mail and downloaded material, without prior notice to me, I further understand
that should T commit any violation, my access privileges may be revoked, and school disciplinary
action and/or appropriate legal action may be taken. In consideration for using the District’s
electronic network connection and having access to public networks, I hereby release the School
District and its Schoo! Board members, employees, and agents from any claims and damages
arising from my use of, or inability to use the Internet.

User Name (please print)

User Signature ' ' Date

* Students are required to have a parent/guardian read and agree to the following:

I have read this Authorization for Electronic Network Access. 1 understand that access is
designed for educational purposes and that the District has taken precautions to eliminate
controversial material. However, 1 also recognize it is impossible for the District to restrict
access to all controversial and inappropriate materials. T will hold harmless the District, its
employees, agents, or Board members, for any harm caused by materials or software obtained via
the network. 1 accept full responsibility for supervision if and when my child’s use is not in a
school setting. T have discussed the terms of this Authorization with my child. [ hereby request
that my child be allowed access to the District’s Internet.

Parent/Guardian Name (please print)

Parent/Guardian Signature Date
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December 2008 6:235-E3

Instruction

Exhibit - Online Privacy Statement

Online Privacy Statement

The School District respects the privacy of all Web site visitors to the extent permitted by law. This
Online Privacy Statement is intended to inform you of the ways in which this Web site collects
information, the uses to which that information will be put, and the ways in which we will protect any
information you choose to provide us.

There are four types of information that this site may collect during your visit: network traffic logs,
Web site visit logs, cookies, and information voluntarily provided by you.

Network Traffic Logs

In the course of ensuring network security and consistent service for all users, the District employs
software programs to do such things as monitor network traffic, identify unauthorized access or
access to nonpublic information, detect computer viruses and other software that might damage
District computers or the network, and monitor and tune the performance of the District network. In
the course of such monitoring, these programs may detect such information as e-mail headers,
addresses from network packets, and other information. Information from these activities is used only
for the purpose of maintaining the security and performance of the District’s networks and computer
systems. Personally identifiable information from these activities is not released to external parties
without your consent unless required by law.

Web Site Visit Logs

District Web sites routinely collect and store information from online visitors to help manage those
sites and improve service. This information includes the pages visited on the site, the date and time
of the visit, the Internet address (URL or IP address) of the referring site (often called “referrers™), the
domain name and IP address from which the access occurred, the version of browser used, the
capabilities of the browser, and search terms used on our search engines. This site makes no attempt
to identify individual visitors from this information; any personally identifiable information is not
released to external parties without your consent unless required by law.

Cookies

Cookies are pieces of information stored by your Web browser on behalf of a Web site and returned
to the Web site on request. This site may use cookies for two purposes: to carry data about your
current session at the site from one Web page to the next and to identify you to the site between visits.
If you prefer not to receive cookies, you may turn them off in your browser, or may set your browser
to ask you before accepting a new cookie. Some pages may not function properly if the cookies are
turned off. Unless otherwise notified on this site, we will not store data, other than for these two
purposes, in cookies. Cookies remain on your computer, and accordingly we neither store cookies on
our computers nor forward them to any external parties, We do not use cookies to track your
movement among different Web sites and do not exchange cookies with other entities.
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Information Voluntarily Provided by You

In the course of using this Web site, you may choose to provide us with information to help us serve
your needs. For example, you may send us an email to request information, an application or other
material, and you may sign up for a mailing list. Any personally identifiable information you send us
will be used only for the purpose indicated. Requests for information will be directed to the
appropriate staff and may be recorded to help us update our site. We will not sell, exchange, or
otherwise distribute your personally identifiable information without your consent, except to the
extent required by law. We do not retain the information longer than necessary for normal
operations.

Each Web page requesting information discloses the purpose of that information. If you do not wish
to have the information used in that manner, you are not required to provide it. Please contact the
person listed on the specific page, or listed below, with questions or coticerns on the use of personally
identifiable information.

While no system can provide guaranteed security, we take reasonable efforis to keep information you
provide to us secure, including encryption technology (if any), and physical security at the location of
the server where the information is stored.

Web Links to Non-District Web Sites

District Web sites provide links to other World Wide Web sites or resources. We do not control these
sites and resources, do not endorse them, and are not responsible for their availability, content, or
delivery of services. In particular, external sites are not bound by this Online Privacy Statement; they
may have their own policies or none at all. Often you can tell you are leaving a District Web site by
noting the URL of the destination site. These links to external Web sites open a new browser window
as well.

Please email your questions or concerns to the System Administrator [insert contact information].

6:235-E3 Page 2 of 2

©2008 Policy Reference Education Subseription Service
Hlinois Association of School Boards
Please review this material with your school board attorney before use.



December 2006 _ 7 6:235-BE4

Instruction

Exhibit - Keeping Yourself and Your Kids Safe On Social Networks

The quick tips for teens:

* & & & 0

Put everything behind password protected walls, where only friends can see,

Protect your password and make sure you really know who someone is before you allow them onto your
friend’s list.

Blur or morph your photos a bit so they won’t be abused by cyberbullies or predators.

Don’t post anything your parents, principal or a predator couldn’t see.

What you post online stays online - forever!!!l So ThinkB4UClick!

Don’t do or say anything online you wouldn’t say offline.

Protect your privacy and your friends’ privacy too...get their okay before posting something about them
or their pics online.

Check what your fiiends are posting/saying about you. Even if you are careful, they may not be and may
be putting you at risk,

That cute 14-year old boy may not be cute, may not be 14 and may not be a boy! You never know!

And, unless you’re prepared to attach your blog to your college/job/internship/scholarship or sports team
application...don’t post it publicly!

Stop, Block and Tell! {(don’t respond to any cyberbullying message, block the person sending # to you
and tell a trasted adulf),

R-E-S-P-E-C-T! (use good netiquette and respect the feelings and bandwidth of others).

Keep personal information private (the more information someone has about you, the more easily they
can bully you),

Google yourself! (conduct frequent searches for your own personal information online and set alerts ...
to spot cyberbullying early).

Take 5! (walk away from the computer for 5 minutes when something upsets you, so you don’t do some-
thing you will later regret).

And for parents:

*
L ]

Talk to your kids - ask questions (and then confirm to make sure they are telling you the truth!)

Ask to see their profile page (for the first time)...tomorrow! (It gives them a chance to remove every-
thing that isn’t appropriate or safe...and it becomes a way to teach them what not to post instead of being
a gotcha moment! Think of it as the loud announcement before walking downstairs to a teen party
you’re hosting .}

Don’t panic...there are ways of keeping your kids safe online. It’s easier than you think!

Be involved and work with others in your community. (Think about joining WiredSafety.org and help
ereate a local cyber-neighborhood watch program in your community,)

Remember what you did that your parents would have killed you had they known, when you were fif-
teen.

This too will pass! Most kids really do use social networks just to communicate with their friends, Take
a breath, gather your thoughts and get help when you need it. (You can reach out to WiredSafety,org.)
It’s not an invasion of their privacy if strangers can see it. There is a difference between reading their
paper diary that is tucked away in their sock drawer...and reading their blog. One is between them and
the paper it’s written on; the other between them and 700 million people online!

Don’t believe everything you read online - especially if your teen posts it on her blog!

For mere information, visit www. WiredSafety.org; www.stopeyberbulting.org,

Reprinted with permission from “Parry Aftab’s Guide to Keeping Your Kids Safe Online, MySpace, Facebook
and Xanga, Oh! My!” Parry Aftab, Esq., www.aflab.com.
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December 2008 6:240

Instruction

Field Trips 1

Field trips are permissible when the experiences are a part of the school curriculum and/or contribute
to the District’s educational objectives. 2

All field trips must have the Superintendent or designee’s prior approval, except that field trips
beyond a 200-mile radius of the school or extending overnight must have the prior approval of the
School Board. 3 The Superintendent or designee shall analyze the following factors to determine
whether to approve a field trip: 4 educational value, student safety, parent concerns, heightened
security alerts, and liability concerns. On all field trips, a bus fee set by the Superintendent or
designee may be charged to help defray the transportation costs. 5

Parents/guardians of students: (1) shall be given the opportunity to consent to their child’s
participation in any field trip, and (2) are responsible for all entrance fees, food, lodging, or other
costs, except that the District will pay such costs for students who qualify for free or reduced school
lunches. All non-participating students shall be provided an alternative experience. Any field irip
may be cancelled without notice due to an unforeseen event or condition.

LEGAL REEF.: 105 ILCS 5/29-3.1,

CROSS REF. 6:10 (Educational Philosophy and Objectives), 7:270 (Administering Medicines
to Students)

1 This is an optional policy. The following is an .optional section for including class trips; add to the bottom of the

policy and add “and Recreational Class Trips” to the pelicy’s title,
Recreational Class Trips
Recreational class trips are permissible provided they do not interfere with the Distriet’s educational program. The
provisions in this policy concerning field trips, except those regarding educational value, are also applicable to
recreational class trips.

2 As an alternative, substitute the verb “encouraged” for “permissible.” State law also permits educational tours as a
course supplement but does not authorize the use of school funds for such tours (105 ILCS 5/10-22.29b).

3 According to 105 ILCS 5/29-3.1, “[t]he school board may provide transportation for pupils on bona fide field trips in
Ilinois or adjacent states.” The superintendent or designee is delegated the responsibility to approve field trips after
considering the factors in the policy.

105 ILCS 5/29-6.3 allows disteicts to transport students in vans for school sponsored activities “provided that the van is
operated by or for the district under a rental or for hire arrangement entered into by the district.”

4 These are at the local board’s discretion.

5 Transportation fees are permitted by 105 ILCS 5/29-3.1.
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December 2008 6:240-AP

Instruction
Administrative Procedure - Field Trip Guidelines 1

Actor Action

Teacher(s) or administrator | Submits to the Building Principal all trip requests. The request must

proposing the trip specifically describe:

1. The trip, including possible dates, location, and experience;

2. The trip’s educational value;

3. Transportation requirements;

4. Supervision plans that include, among other things, plans for
at least 2 adult supervisors to be present with every grouping
of students;

5. The students who will be involved;

6. The alternative experience that will be provided non-
participating students; and

7. A summary and evaluation of any previous similar trip.

Building Principal Uses the following factors to analyze the proposal and prepares a
recommendation for the Superintendent or Board, as appropriate.

Educational value

Distance to be traveled

Location

Travel arrangements

Fees

Parent concerns

Insurance carrier’s lability feedback
Safety considerations

Heightened security alerts

Whether trip is an annual event

Appropriate teacher(s) and | Makes final fransportation arrangements.
Building Principal Recruits parents/guardians for supervisory roles, as appropriate.

Collects signed consent forms and fees from all participating
students” parents/guardians.

Makes sure all supervisors have a list of the following;:

1. Names of all student participants and supervisors

2. Names and specifics of students with special needs

3. Name/phone number of emergency contacts for all students
and supervisors

4. Date/time and specific destination of trip

Departure/arrival times both to and from destination

6, Name and phone number of transportation company and

wn

1 Be sure these procedures are consistent with the board policy (see IASE sample policy 6:240, Field Trips). In
addition, make adjustments to include recreational class trips if the board’s policy includes them. If class trips are included,
add to the title, “and Recreational Class Trips.”
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Actor Action

primary contact in case of emergency

7. Name/phone number of contact at destination

Onee at destination, where to go in case of an emergency

9. Make final supervisor assignments and inform all supervisors
of their individual assignments,

&

Parent(s)/guardian(s) Decides whether to consent to their student’s participation,

If the student is participating, pays all applicable fees for entry, food,
lodging, transportation, or other costs. The District will pay such
costs for students who qualify for free and reduced school lunches.

Teacher(s) or administrator | After a trip, evaluates the trip and provides the Building Prineipal
proposing the field trip with the evaluation.

6:240-AP Page2of 1
©2008 Policy Reference Education Subscription Service
Wlinois Association of School Boards
Please review this material with your school board attorney before use.
























October 2006 6:260

Instruction

Complaints About Curriculum, Instructional Materials, and Programs

Persons with suggestions or complaints about curriculum, instructional materials, and programs
should complete a curriculum objection form and/or use the Uniform Grievance Procedure. A
parent/guardian may request that his/her child be exempt from using a particular instructional material
or program by completing a curriculum objection form. 1

CROSS REF.: 2,260 (Uniform Grievance Procedure), 8:110 (Public Suggestions and
Complaints)

The foetrotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 A school district is not required to automatically accommodate a student’s or his/her parents’ religious beliefs by
allowing the student to opt out of reading required materials or programs. A student is entitled to accommodation only if a
district’s requirement “burdens” his/her free exercise of religion and the requirement is not justified by a “compelling state
interest.” Mozert v. Hawkins Co. Board of Educ., 827 F.2d 1058 (6th Cir.,, 1987). A student’s free exercise right would
unlikely be burdened by compelling the student to be exposed to ideas with which his/her religion disagrees, On the other
hand, compelling a student to perform an act which violates the student’s religious beliefs would burden his/her free
exercise right and the school district would need to justify the requirement with a compelling state interest in order to be
able to enforce it.
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Octobg:_r 2006 - 7 _ 6:260-E

Instruction

Exhibit - Curriculum Objection

Please complete this form and return it to the Building Principal who will submit it to the District
Complaint Manager. Please print,

Subject area o Classroom teacher

Please state, as precisely as possible, the specific curriculum area, instructional material, or program
to which the user objects (include name, title, author, and any other identifying information).

How did you become aware of the curriculum area, instructional material, or program?
[ by classroom observation  [_] by review
[[] by word-of-mouth [_] other

To what in the curriculum area, instructional material, or program do you object? Be specific.

Do you want your child excluded from participation? [ | Yes [ No

In place of participation in the curriculum area, what course of study would you recommend for
your child?

Complainant name (please print) Telephone
Complainant represents: [ Student  [_] Parent/guardian of student
[] Other
Complainant address
Signature of complainant Date
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December 2007 6:270

Instruction

Guidange and Counseling Program 1

The Scheol District provides a guidance and counseling program for students, 2 The Superintendent
or designee shall direct the District’s guidance and counseling program. School counseling services,
as described by State law, may be performed by a qualified guidance specialist or any certificated
staff member. 3

[For Elementary and Unit Districis]

Each staff member is responsible for effectively guiding students under his/her supervision in order to
provide early identification of intellectual, emotional, social, or physical needs, diagnosis of any
learning disabilities, and development of educational potential. The District’s counselors shall offer
counseling to those students who require additional assistance.

[For High School and Unit Districts]

The guidance program will assist students to identify career options consistent with their abilities,
interests, and personal values. Students shall be encouraged to seek the help of counselors to develop
specific curticulum goals that conform to the student’s carcer objectives. High school juniors and
seniors will have the opportunify to receive career-oriented information. Representatives from
colleges and universtties, occupational training institutions and career~oriented recruiters, including

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State or federnl law controls this policy’s content,

2 School beards may employ counselors (105 ILCS 5/10-22.24a). 105 ILCS 5/10-22.24b provides that school guidance
services include, but are not limited to: (1) educational planning; (2) carcer development and counseling; (3) college
counseling; (4) developing and facilitating anti-violence education or conflict resclution programs, or both; (5} providing
crisis intervention programs within the school setting; {6) making apprepriate referrals to cutside sgencies; (7) interpreting
achievement, career, and ‘vocational test inforination; (8) developing Individual career plans for all students; (9) providing
individual and small group counseling; (10) addressing the developmental needs of students by designing curricula for
classroom counseling and guidance; {11} consultant and counseling with parents for the academic, career, and personal
success of their children; (12) facilitating school to work transition programs; and (13) supervising school counseling interns
enrolled in school counseling programs that meet the standazds of the State Beard of Educatien.

A program to assist educationally disadvantaged children may include special guidance and counseling (185 ILCS
5/14B-2). All districts must conduct a comprehensive needs assessment to determine the scope of pupil needs in the areas of
guidance and counseling, psychelogical, social work, and health (23 11l Admin.Code §1.420(q).

The Children’s Mental Health Act of 2003 requires districts to develop protecols for responding to siudents with social,
emotional, or mental health problems that impact feaming (405 ILCS 49/1 gt geq.). 105 [LCS 5/2-3,142, added by P.A. 95-
558, created the Ensuring Success in School Task Force. This task force will develap policies, procedures, and profocols for
school boards to adopt for the purpose of addressing the education and related needs of students who are parents, expectant
parents, or victims -of domestic or sexual violence to ensure their ability to stay in school, stay safe while in school, and
successfully complete their education. School boards and supetintendents may want to create their own study group to
prepare for implementing the task force’s policies, procedures, and protocols. See policy 7:250, Student Support Services,
and administrative procedure 7:250-AP2, Profocol for Responding to Students with Secial, Emotional, or Mental Health
Problems.

3 Optional, 145 1LCS 5/10-22.24b provides that any qualified professional, including other certificated personnel, may
provide school counseling services. The following opiional sentence recagnizes the importance of inferventions; however, it
creates duties that are not present in law. This is a classic “who, gets what, for how much" issue,

The counseling program will assist students with interventions related to academic, social and/or persenal issues.
Students shall be encouraged to seek academic, social, and /or personal assistance.

6:270 Page 1 of 2
©2007 Policy Reference Education Subscription Service
[llinois Association of Schocl Boards
Please review this material with your school board attoinsy before uss.



the military, may be given access to the school campus in order to provide students and
parents/guardians with information. 4

LBGAL REF.:

CROSS REF.:

ADMIN. PROC.:

105 ILCS 5/10-22.24a and 5/10-22.24b,
23 Tl Admin.Code §§1.420(q).

6:50 (School Wellness), 6:65 (Student Social and Emotional Development),
6:110 (Programs for Students At Risk of Academic Failure and/or Dropping Out
of School and Graduation Incentives Program), 6:120 (Education of Children
with Disabilities), 6:130 {Program for the Gifted), 7:100 (Health and Dental
Examinations, Immunizations, and Exclusion of Students), 7:250 (Student
Support Services)

7:340-AP (Student Records), 7:340-E1 (Notice to Parents/Guardians and
Students of Rights Concerning a Student’s School Records), 7:340-E3 (Letter to
Parents concerning Military Recruiters and Postsecondary Institutions Receiving
Student Directory Information)

The footnotes are not intended to be part of the adopted policy: they should be removed befote the policy is adopted.

4 A district must provide military recruiters access to students {f it has provided such access to persous ot groups who
tell stadents about educational or occupational opportunities {105 [LCS 5/10-20.5a).

Federal law requires a secondary school to grant military recruiters and institutions of high learning, upon their request,
access to secondary school students’ names, addresses, and telephone numbers, unless the parents/guardians request that the
information not be disclosed without prior writlen consent {20 U.5.C, §7908). See also 7:340-AP, Student Records, and
T:340-E1, Nuotice to Parenis/Guardians and Stndenis of Rights Concerning a Siudent's School Records.
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September 2010 6:280

Instruction

Grading and Promotion 1

The Superintendent shall establish a system of grading and reporting academic achievement to
students and their parents/guardians, 2 The system shall also determine when promotion and
graduation requirements are met. The decision to promote a student to the next grade level shall be
based on successful completion of the curriculum, attendance, performance based on the Illinois
Standards Achievement Tests, or other testing. 3 A student shall not be promoted based upon age or
any other social reason not related to academic performance. 4 The administration shall determine
remedial assistance for a student who is not promoted. 5

Every teacher shall maintain an evaluation record for each student in the teacher's classroom. A
District administrator cannot change the final grade assigned by the teacher without notifying the
teacher. 6 Reasons for changing a student’s final grade include:

¢ A miscalculation of test scores,

s A technical error in assigning a particular grade or score,

The teacher agrees to allow the student to do extra work that may impact the grade,

An inappropriate grading system used to determine the grade, or

An inappropriate grade based on an appropriate grading system,

Should a grade change be made, the administrator making the change must sign the changed record.

LEGAL REF. 105 ILCS 5/10-20.9a, 5/10-21.8, and 5/27-27,

CROSS REF.: 6:300 (Graduation Requirements), 7:50 (School Admissions and Student
Transfers To and From Non-District Schools)

1 State law requires districts to have 2 school board policy containing the reasons for which a grade may be changed
and prohibiting social promotion (105 ILCS 5/10-20.9a). State or federal law conirels this policy's content.

If a district uses weighted grades for classes by degree of difficulty, it must be reflected in the affected students’ class
ranking and permanent records (105 ELCS 5/27-27).

2 Absent a court order (o the contrary, upon the request of either parent of a student whose parents are divorced, copies
of report cards, along with other notices and records, must be furnished to both parents by the district (105 ILCS 5/10-21.8).

3 [05 ILCS 5/10-20,9a, Each board may determine its awn promotion criteria and augment the statute's criteria,

4 [d,

5 The remedial assistance may include “a summer bridge program of no less than 90 hours, futorial sessions, increased
or concentrated instructional time, modifications to instructional materials, and retention in grade,” (105 ILCS 5/10-20.9a).

b The specific reasons and procedurs for cltanging a grade are at the local board's discretion; however, State law
provides that no grade may be changed without netification to the teacher concerning the nature and reason for the change
(105 HLCS 5/10-20.92). In addition, the person making the change must assume all responsibility and must initiaf the change
(1d.).
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September 2010 6:280-AP

Instruction
Administrative Procedure - Evaluating and Raporting Student Achlevement 1
Actor Action

Teacher Informs students about the grading system at the beginning of each
school year or term, whichever is applicable.

Explains that grades: (1) assess progress toward education goals
and assist in the improvement of that progress, (2) will be given by
the teacher, using his or her professional judgment, in an impartial
and congistent manner, and (3) will reflect excessive, unexcused
absences.

Assesses student achievement as demonstrated through such
performance indicators as the following (these are not listed in order of
importance):
1. Preparation of assignments, including completeness, accuracy,
legibility, and promptness.
Countribution to classroom discussions,
Demonstrated understanding of concepts.
Application of skills and knowledge to new situations.
Organization, presentation, and content of written and oral
reports.
6. Originality and reasoning ability when working through
problems.
7. Accomplishment in class presentations and projects.
8. Performance on tests, quizzes, and final examinations.

Assigns grades for academic improvement and achievement using
standardized criterion-reforenced test scores, letter grades, and/or other
assigned numerical criteria.

A grade of “incomplete” should be assigned when a student
experiences an excused, extended absence at the end of the term or
during final examinations; an incomplete grade, if not satisfied
within 2 weeks, will be changed into an *F” grade.
Whenever it becomes evident that a student is in danger of failing,
arranges a special conference with the parent{s)/guardian(s} or sends
the parent(s)/guardian(s) a written report.

Rl

| Building Principal or Supervises implementation of this administrative procedure.

designee Insures that parent(s)/guardian(s) are informed of their student’s
progress at regular intervals, but at least 4 times a year, and whenever
the student’s performance requires special attention.
Divorced or separated parents will both be informed unless a
court order requires otherwise. All grades and symbols must be
appropriately exptained.

L The procedure must be customized in order to be consistent with the current practice and school board policy.

6:280-AP Page ! of 3
©2010 Policy Reference Education Subscription Service
Hlinois Association of Schoot Boards
Please review this material with your school board attorney before use.



Actor

Action

Establishes an appropriate means of communication whenever he or
she becomes aware that a parent/guardian is unable to understand
written communications from the schoal or oral communications
made during conferences related to the student’s progress or school
activities.

Develops a timetable for deficiency reports.

Supervises the various methods for communicating with
parents/guardians including:

1. Parent-teacher conferences, conducted on a regular basis,
They may be scheduled on different days and at different
times to accommodate the various grade levels and attendance
centers.

2. Open houses, parent education mestings, and newsletters,

3. Interim reports, through which teachers contact
parents/guardians whenever teachers believe additional
information should be shared. Teachers shall try to be
available to meet with parents/guardians at a mutually agreed
upon time.

Building Principal or
designee
[Elementary schools
only]

Makes the final decision for a student’s retention with input from the
classrootn teacher, parent/guardian, and other school personnel as
appropriate.
Retention decisions are based on quantitative measures {(e.g.,
maturity level, ability, and level of academic achievement),
supplemented by a qualitative assessment of the student’s
motivation, self-image, and social adjustment, Studenis shall not
be promoted for purely social reasons,

Recommends placement, promotion, or retention based on the
student’s best interests after a careful evaluation of the advantages and
disadvantages of alternatives.

For students demonstrating a proficiency level one or more prades
below current placement, arranges for an individual remediation plan
developed in consuttation with the parents/guardians. 2 The
remediation plan may include summer school, extended school day,
special homeworl, tutorial sessions, modified instructional materials,
other modifications in the instructional program, reduced class size, or
retention in grade.

Building Principal or
designee
[Secondary schools only]

Implements a 4.0 system for calculating grade point average (GPA).

All advanced placement, honors, and accelerated courses will add
one point toward calculating GPA and class rank.

105 ILCS 5/22-22 defines secondary education as the curriculum
offered by a school district or an attendance center serving grades
9 through 12 or grades 10 through 12,

Supervises the computation of class rank.

2105 ILCS 5/2-3.64(b).
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Actor Action

Grades in all courses are used in computing GPA and class rank.
In computing class rank, all studenis at a given grade level are
included.

Designates academic scholars from each year’s senior class whose
academic rank places them in the top 10% of the class. 3

Administers the pass/fail option in which students may cheose to take
a One-year course or one course in each semester for crediton a
pass/fail basis.

A student may only take 8 semesters using this option. The option
may not be carried into another year if not used. Prerequisites
must be completed before the student’s schedule may include a
course with the pass/fail arrangement. No more than a one-year
course of each general subject area may be taken using the option.

Parents/Guardians Attend parent-teacher conferences.

Provide a study-conducive atmosphere and supervises their child’s
completion of course work.

Sign their student’s report cards and other assessment notices and
provides appropriate feedback to their child,

Whenever a question or concern atises, leave a phone message at the
school for the appropriate teacher or other school staff member,

In order to object to a grade or retention decision, first confer with the
appropriate teacher and, if still not satisfied, contact the Building

Principal.
Building Principal or Confers with any parent/guardian and/or student who objects to a
designee grade or retention decision.
[All schools] Discusses with the teacher the reasons why the parents/guardians

and/or student objects to a grade or retention decision and requests the
teachet’s perspective.

Determines whether to change the grade based on the existence of any
of the following; 4
¢ A miscalculation of test scores;
* A technical error in assigning a particular grade or scote;
»  The teacher agrees to allow the student to do extra work that
may impact the grade;
*  An inappropriate grading system used to determine the grade;
or
¢ An inappropriate grade based on an appropriate grading
system,
Decides whether to change the grade and, if so, notifies the teacher of
the nature and reason for the change and signs the changed record.

3 If desired, replace this sentence with provisions regaiding a class valedictorian or salutatorian and/or honor roll,
4 This list should be consistent with policy 6:280, Grading and Promofion.
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October 2006 6:290

Instruction

Homework

Homework is a necessary part of the District’s instructional program. Homework is assigned to
further a student’s educational development and is an application or adaptation of a classroom
experience. 1 The Superintendent shall provide guidance to ensure that homework:

Is used to reinforce and apply previously covered concepts, principles, and skills;

Is not assigned for disciplinary purposes;

Serves as a communication link between the school and parents/guardians;

Encourages independent thought, self-direction, and self-discipline; and

Is of appropriate frequency and length, and does not become excessive, according to the
teacher’s best professional judgment.

Ll

1 This policy’s contents are at the local school boatd’s discretion; a board should customize the list of standards for
homework to reflect the district’s practices.
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December 2010 6:300

Instruction
Graduation Requirements 1

To graduate from high school, unless otherwise exempted, each student is responsible for:
1. Completing all District graduation requirements that are in addition to the State requirements, 2

2. Completing all courses as provided in The School Code, 105 ILCS 5/27-22, according to the
year in which a student entered the 9th grade. 3

3. Completing all minimum requirements for graduation as specified by Illinois State Board of
Education rule, 23 Il Admin, Code §1.440.

4, Passing an examination on patriotism and principles of representative government, proper use
of the flag, methods of voting, and the Pledge of Allegiance. 4

5. Taking the Prairie State Achievement Examination, unless the student is exempt according to
1051LCS 5/2-3.64.5

The Superintendent or designee is responsible for: 6

1. Maintaining a description of all course offerings that comply with the above graduation
requirements.

2. Notifying students and their parents/guardians of graduation requirements.
Developing the criteria for #4 above.

>

Complying with State law requirements for students who transfer during their senior year
because their parent(s)/guardian(s) are on active military duty. This includes making
reasonable adjustments to ensure graduation if possible, or efforts to ensure that the original
(transferor) school district issues the student a diploma.

5. Taking all other actions to implement this policy.

Early Graduation 7
The Superinfendent or designee shall implement procedures for students to graduate early, provided
they finish 7 semesters of high school and meet all graduation requirements.

1 State or federal law controls this policy’s content.

2 Opticnal (23 I11.Admin.Code §1.440(f). A school board should ensure that any district graduation requirements that
are in addition to the State requirements are aligned with the district educational objectives. See policy 6:10, Educational
Philosophy and Objectives,

3 105 ILCS 5/27-22 contains escalating graduation requirements depending on the year a student enters 9th grade. For
specific requirements, see 6:300-E2, State Law Graduation Requirements.

4 Required by 105 ILCS 5/27-3.

5 Required by 105 ILCS 5/2-3.64(c), amended by P.A. 96-430. The law makes taking the PSAE a prerequisite to
recefving a “regular high school diploma.” These terms are susceptible to numerous inierpretations that might trigger good
board conversation leading to a common vnderstanding that will guide the superintendent’s implementation efforts.

6 Items #1 and #2 are required by 23 Il Admin,.Code §1.440(d) and (e), respectively. Item #3 must be addressed
because the law leaves many implementation issues unanswered. A comprehensive Student Handbook can provide notice of
the district’s graduation requirements, conduct rules, and other important information, Ttem #4 includes discussion of the
adjustments required by the Educational Opportunity for Military Children Act, 105 ILCS 70/35(d), added by P.A. 96-953,

7 This is optional. State law and rules are silent regarding early graduation,
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Certificate of Completion 8

A student with a disability who has an Individualized Education Program prescribing special
education, transition planning, transition services, or related services beyond the student’s 4 years of
high school, qualifies for a certificate of completion after the student has completed 4 years of high
school. The student is encouraged to participate in the graduation ceremony of his or her high school
graduation class. The Superintendent or designee shall provide timely written notice of this
requirement to children with disabilities and their parents/guardians.

Veterans of World War IT, the Korean Conflict, or the Vietnam Conflict ¢

Upon application, an honorably discharged veteran of World War II, the Korean Conflict, or the
Vietnam Conflict will be awarded a diploma, provided that he or she: (1) resided within an area
currently within the District at the time he or she left high school, (2) left high school before
graduating in order to serve in the U.S. Armed Forces, and (3) has not received a high school diploma
or General Educational Development (GED) diploma.

LEGAL REF. 105 T1.CS 5/2-3.64, 5/22-27, 5/27-3, 5/27-22, 5/27-22.10, and 70/,
23 Il Admin.Code §1.440.

CROSS REF.: 6:30 (Organization of Instruction), 6:320 (High School Credit for Proficiency),
7:50 (School Admissions and Student Transfers To and From Non-District
Schools)

8 Required by 105 ILCS 5/14-16.

9 Optional. 105 1LCS 5/22-27, amended by P.A, 96-88, does not designate a time requirement for when the veteran
“resided within an area currently within the district.” Thus, a reasonable interprefation may be adopted locally. The sample
policy designaies “at the time he or she left high school” as the pertinent time for residence. See 6:300-E, Application for a
Diploma for Veterans of WWIL the Korean Conflict, or the Vietnam Conflict,
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November 2009 6:300-E1

Instruction

Exhibit - Application for a Diploma for Veterans of WW I, the Korean Conflict, or the
Vietnam Conflict

Complete and submit to the Superintendent,

Please print:

Name Phone
Address Birth Date
City State  Zip

The applicant is requesting a high school diploma and attests that he or she meets the following
criteria as established by School Board policy:
1. Served in the U.S. Armed Forces during World War IT or the Korean Conflict.
Please check one or more of the following:
] WW II: December 7, 1941 - September 2, 1945
L] Korean Conflict: June 25, 1950 - July 27, 1953
[] Vietnam Conflict: historians generally date U.S. Armed Forces involvement from
late 1961-1975
2. Left high school in order to serve in the U.S. Armed Forces.
3. Resided within an area currently within the School District at the time he or she withdrew
from high school.

4. Has not received a high school diploma or a GED ¢high school equivalency).

Applicant’s Signature Date
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September 2010 6:300-E2

Instruction

Exhibit - State Law Graduation Requirements

The School Code, 105 ILCS 5/27-22, contains the following course requirements in order for a
student in Illinois to teceive a high school dipioma. Other graduation requirements, including
additional course requirements if any, are contained in School Beard policy 6:300, Graduation
Requirements, For guidance in offering the coursework necessary to meet the State graduation
requirements see the [linois State Board of Education, “State Graduation Requirements, Guidance
Document” (Decernber 2009), available at www.ishe.state.il.usmews/pdfferad requirg.pdf.

ok o 3R ok ok oo ke sk e ol e oo o o s o ok e R SRR o8 e o AR o ok B R R sl st kol o e ok s ol ok Seololok otk skl sokok

State Law Graduation Requnirements
105 ILCS 5/27-22

See. 27-22. Required high school courses,

(a) As a prerequisite to receiving a high school diploma, each pupil entering the Sth grade in the
1984-1985 school year through the 2004-2005 school year must, in addition to other course
requirements, successfully complete the follewing courses:

(1) Three years of language arts;

(2) Two years of mathematics, one of which may be related to computer technology;

(3) One year of science;

{(4) Two years of social studies, of which at feast one year must be history of the United States or
a combination of history of the United States and Ametican government; and

(5) One year chosen from (A) music, (B) art, (C) foreign language, which shali be deemed to
include American Sign Language or (D) vocational education.

(b) As a prerequisite to receiving a high school diploma, each pupil entering the 9¢h grade in fhe
2005-2006 school year must, in addition fo other course requirements, successfully complete all
of the following courses:

(1) Three years of language arts.

(2) Three years of mathematics.

(3) One year of science.

{4} Two vears of social studies, of which at feast one year must be history of the United States or
a combination of history of the United States and American government.

(5) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to
include American Sign Language, or {D) vocational education.

(¢) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the
2006-2007 school year must, in addition to other course requirements, successfully complete all
of the following courses:

(1) Three years of language arts.

(2) Two years of writing intensive courses, one of which must be English and the other of which
may be English or any other subject. When applicable, writing-intensive courses may be
counted towards the fulfillment of other graduation requirements.

{3) Three years of mathematics, one of which must be Algebea I and one of which must include
geometry content.

(4) One vear of science.
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{5) Two years of social studies, of which at least one year must be history of the United States or
a combination of history of the United States and American government,

(6) One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed to
include American Sign Language, or (D) vocational education.

As a prerequisite to receiving a high school diploma, each pupil entering the Sth grade in the
2007-2008 school year must, in addition to other course requirements, successfully complete afl
of the following courses:

(1) Three years of language arts,

(2) Two years of writing intensive courses, one of which must be English and the othet of which
may be English or any other subject. When applicable, writing-intensive courses may be
counted towards the fulfillment of other graduation requirements.

(3) Three years of mathematics, one of which must be Algebra I and one of which must include
geometry content,

{4) Two years of science.

(5) Two years of social studies, of which at least one year must be history of the United States or
a combination of history of the United States and American government.

(6} One year chosen from (A) music, (B) art, (C) foreign language, which shall be deemed fo
include American Sign Language, or (D) vocatienal education,

(¢) As a prerequisite to receiving a high school diploma, each pupil entering the 9th grade in the
2008-2009 school year or a subsequent school year must, in addition to other course
requirements, successfully complete all of the following courses:

(1) Four years of language arts.

(2) Two years of writing intensive courses, one of which must be English and the other of which
may be English or any other subject. When applicable, writing-intensive courses may be
counted towards the fulfillment of other graduation requirements.

(3) Three years of mathematics, one of which must be Algebra [ and one of which must include
geometry content.

(4) Two years of science.

(5) Twa years of social studies, of which at least one year must be history of the United States or
a combination of history of the United States and American government.

(6) One year chosen from (A) music, (B) art, (C} foreign language, which shafl be deemed to
include American Sign Language, or (D} vocational education,

(fy The State Board of Education shall devetop and inform school districts of standards for writing-
intensive coursework,
(g) This amendatory Act of [983 does not apply to pupils entering the 9th grade in 1983-1984 school

year and prior school years or to students with disabilities whose course of study is determined by
an Individuzalized Education Program.

(d

—

This amendatory Act of the 94th General Assembly does not apply to pupils entering the 9th
grade in the 2004-2005 school year or a prior school year or o students with disabilities whose
course of study is determined by an Individualized Education Program.

(h) The provisions of this Section are subject to the provisions of Section 27-22.05 [required course
substitution].
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November 2009 6:310

Instruction

Credit for Alternative Courses and Programs, and Course Substifutions 1
[For high school and unit districts]

Correspondence Courses 2

A student enrolled in a correspondence course may receive high school credit for work completed,
provided:
1. The course is given by an institution accredited by the North Central Association of
Colleges and Secondary Schools,
2. The student is a fourth or fifth year senior;
3. The student assumes responsibility for all fees; and
4. The Building Principal approves the course in advance.

A maximum of 6 units of credit may be counted toward the requirements for a student’s high school
graduation.

Distance Iearning Courses, Including Virtual or Online Courses 3
A student enrolled in a distance learning course, including a virtual or online course, may receive
high school credit for work completed, provided:
1. The course is offered by an institution approved by the Superintendent or designee;
2. The course is not offered at the student’s high school,
3. The student assumes responsibility for all fees (including tuition and textbooks); and
4. The Building Principal approves the course in advance.
Students may be limited as to the number of distance learning courses that apply toward high school
credit. Grades camned in approved distance learning courses count toward a student’s grade point

average, class rank, and eligibility for athletic and extracurricular activities. The District may pay the
fee for expelled students who are permitted to take virtual or online courses in alternative settings.

Exchange Programs 4

An exchange student will be granted a diploma if he or she completes the criteria for graduation
established by the State of Illinois and the School Board. The Board may grant a certificate of
attendance to exchange students.

District students will receive high school credit for foreign exchange courses that meet the criteria
established in the curriculum and that are approved by the Building Principal. International study
course work not meeting District requirements may be placed in the student’s permanent record and
recorded as an international study experience.

1 State or federal law requires this subject matter be covered by policy. State or federal law controls this policy’s
content,

2 High school and unit districts must have a policy on correspondence courses (23 1il. Admin.Code §1,450(c), but the
gpecific provisions are at the board’s discretion, €.g., who is eligible and maximum credits.

3 Optional; the specific provisions are at the board’s discretion, e,g,, who is eligible and maximum credits, While there
are no administrative rules for the Ilinois Virtual High School, ISBE adopted a framework for it in 2000; see www.ivhs.org,
See also the Distance Learning Foundation Act, 105 ILCS 40/

4 Optional.
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Summer School and Independent Study 5

A student will receive high school credit for successfully completing: (1) any course given by an
institution accredited by the North Central Association of Colleges and Secondary Schools, and (2)
independent study in a curriculum arca not offered by the District, provided the student obtains the
consent of a supervising teacher as well as the Building Principal.

College Courses 6

A student who successfully completes community college courses may receive high school credit,
provided:
1. The student is a senior in good academic standing;
2. The course is not offered in the high school curriculum;
3. The course is approved in advance by the student’s guidance counselor and the High
School Principal; and
4, The student assumnes responsibility for all fees.

A maximum of 6 units of credit may be counted toward the requirements for a student’s high school
graduation.

Dual Credit Courses 7

A student who successfully completes a dual credit course may receive credit at both the college and
high school level.

Foreign Language Courses

A student will receive high school credit by studying foreign language in an approved ethnic school
program, provided such program meets the minimum standards established by the State Board of
Education. 8

The amount of credit will be based on foreign language proficiency achieved. The Building Principal
may require a student seeking foreign language credit to successfully complete a foreign language
proficiency examination,

Military Service 9

The Board may accept military service experience as credit toward graduation, provided the student
making the request has a recommendation from the U.S. Commission of Accreditation of Service
Experiences. The student seeking credit shall supply any documents or transcripts necessary to
support the request.

3 Optional.

6 This section, as well as its terms, is optional (23 Il Admin.Code §1.440(f). Superintendents, pursuant to 105 ILCS
5/10-21.4, must annhually report to the TIl, State Board of Education the number of students enrolled in accredited courses at
any community college along with the name(s) and number(s} of the course(s) each student is taking (105 ILCS 2-3.142),

7 This section is optional. A disttict may have more specific information about its dual credit program to include in
this section. The Dual Credit Quality Act, 110 ILCS 27, added by P.A. 96-194 {eff. 1-1-10), defines dual credit as a college
course taken by a high school student for credit at both the college and high school level. An instructor who teaches a dual
credit course does not need the certification required by Article 21 of The School Code. Dual credit programs will require
coopergtion between the school district and the institution providing the dual credit courses (see the Higher Education
Student Assistance Actat 110 ILCS 947/10 for a definition of institution). A high school evaluation of a dual credit program
must also incorporate the analysis of data from ISBE’s statewide longitudinal data system (seo the P-20 Longitudinal
Education Daia System Act, 105 ILCS 13/, added by P.A. 96-107, for more information).

8 105 ILCS 5/2-3.44 and 5/10-22.43a. An ethnic school is a part-time, private school that teaches the foreign language
of a particular ethnic gtoup as well as the culiure, geography, history, and other aspects of a particular ethnic group.

9 Military service credit is optional with the local district, but, if’ offered, must be included in district policy (23
Tl Admin.Code §1.470(c).
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Volunteer Service Credit Program 10

A student may earn high school credit through community service activities. The Superintendent
shall implement the volunteer service credit program to ensure student enrichment, educational
growth, and personal welfare. Students shall receive the amount of credit given for the completion of
one semester of language arts, math, science, or social studies.

Youih Apprenticeship Vocational Education Program (Tech Prep) 11

Students participating in the Youth Apprenticeship Vocational Education Program (Tech Prep) may
carn credit toward graduation for work-related training received at manufacturing facilities or
agencies.

Vocational Academy 12

Students enrolled in the Vocational Academy earn credit toward graduation as provided in the
Academy’s design.

Substitutions for Physical Education and Other Required Courses

A student in grades 9-12 may satisfy one or more high school courses (including physical education)
or graduation requirements by successfully completing related vocational or technical education
courses ift 13

1. The Building Principal approves the substitution and the vocational or technical education
course is completely described in curriculum material along with its relationship to the
required course; and

2. The student’s parent/guardian request and approve the substitution in writing on forms
provided by the District.

A student in grades 9-12, unless otherwise stated, may submit a written request to the Building
Principal to be excused from physical education courses for the reasons stated below. The
Superintendent or designee shall maintain records showing that the criteria set forth in this policy
were applied to the student’s individual circumstances. 14

10 This is an optional program, but the credit given for one semester may not exceed that stated in this policy (105
ILCS 5/27-22.3. The program may include participation in the organization of a high school or community bloed drive or
other blood donor recruitment campaign, The ISBE must provide assistance to districts opting to offer the program (105
ILCS 5/2-3.108).

11 This paragraph is optional. The State Superintendent and Board of Higher Education were encouraged by 105 ILCS
5/2-3.115 to establish a program of academic credit for youth apprenticeship vocational education programs, which could be
instituted by school districts.

12 Vocational Academies Act, 105 ILCS 433/, The Act’s putpose is to “integrate workplace competencies and carcer
and technical education with core academic subjects.” School districts are permitted to partner with community colleges,
local employers, and community-based organizations to establish a vocational academy that functions as a 2-year school
within a school for grades 10 through 12, Grant funds may be available from ISBE when the vocational academy meets
statutory requirements.

13 Allowing this substitution is optional, but, if offered, must be included in district policy (105 ILCS 5/27-22,05). The
“related” requirement is met if the course contains at least 50% of the content of the requited course. 23 TH, Admin.Code
§1.445 requires that the vocational or technical education course be completely described in the policy along with its
relationship to the required course. The sample policy satisfies these requirements by referring to the courses as described in
curricular material.

ISBE requites that the parent/guardian of a student under the age of 18 must request the course substitution “on forms
that the school district makes available” and that the request must be maintained in the student’s temporary record (23
Til. Admin,Code §1.445). See 6:310-E, Class Substitution Request.

14 Required by 105 ILCS 5/27-6; 23 TlLAdmin.Code §1.420(p). A board that wants to allow any of these P.E.
exemptions must include the ones it selects in a policy that excuses students on an individual basis,
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1. Enrollment in a marching band program for credit;
Enroliment in Reserve Officer’s Training Corps (ROTC) program sponsored by the District;

3. Ongoing participation in an interscholastic athletic program (student must be in the 11th or
12th grade);

4, Enrollment in academic classes that are required for admission to an institution of higher
learning (student must be in the 11th or 12th grade); or

5. Enrollment in academic classes that are required for graduation from high school, provided
that failure to take such classes will result in the student being unable to graduate (student
must be in the 11th or 12th grade).

A student in grades 3-12 who is eligible for special education may be excused from physical
education courses if:

1. The student’s parent/guardian agrees that the student must utilize the time set aside for
physical education to receive special education support and services, or

2. The student’s individualized education program team determines that the student must utilize
the time set aside for physical education to receive special education support and services.

The agreement or determination must be made a part of the individualized education program, A
student requiring adapted physical education must receive that service in accordance with the
student’s individualized education program, 15

LEGALREF.: 105 ILCS 5/2-3.44, 5/2-3.108, 5/2-3.115, 5/2-3.142, 5/10-22.43a, 5/27-6, 5/27-
22.3, and 5/27-22.05.
23 Til. Admin.Code §§1.420(p), 1.440(f), and 1.450(c).

CROSS REF. 6:180 (Extended Instructional Programs), 6:300 (Graduation Requirements),
6:320 (High School Credit for Proficiency), 7:260 (Exemption from Physical
Activity)

This policy excuses students from P.E. only during the marching band season because the statute allows the exemption
“for ongoing participation in such marching band program.” Thus, if the marching band season is over, the student’s
“ongoing participation” has ceased and the student no longer qualifies for the P.E. exemption. Common sense, however,
would allow the exemption to continue until the end of the current grading period.

15105 ILCS 5/27-6.
6:310 Page 4 of 4

©2009 Policy Reference Education Subscription Service
Hlinois Association of School Boards
Please review this material with your school board attomey before vse.



November 2010 6:320

Instruction

High School Credit for Proficiency

Proficiency Credits 1

Subject to the limitations in this policy and State law, the Superintendent is authorized to establish
and approve a program for granting credit for proficiency with the goal of allowing a student who
would not benefit from a course because the student is proficient in the subject area to receive credit
without having to take the course. A student who demonstrates competency under this program will
receive course credit for the applicable course and be excused from any requirement to take the
course as a graduation prerequisite. No letter grade will be given for purposes of the student’s
cumulative grade point average. The Superintendent or designee shall notify students of the
availability of and requirements for receiving proficiency credit.

Proficiency credit will be offered in the following subject areas:

Foreign language - A student is eligible to receive one year of foreign language credit if the
student has graduated from an accredited elementary school and can demonstrate proficiency,
according to this District’s academic criteria, in a language other than English. 2 A student
who demonstrates proficiency in American Sign Language is deemed proficient in a foreign
language and will receive one vear of foreign language credit. 3 A student who studied a
foreign language in an approved ethnic school program is eligible to receive appropriate
credit according to the level of proficiency reached; the student may be required to take a
proficiency examination. 4

Other proficiency testing - The program for granting credit for proficiency may allow, as the
Superintendent deems appropriate, course credit to be awarded on the basis of a local
examination to a student who has achieved the necessary proficiency through independent
study or work taken in or through another institution. 5 Proficiency testing may also be used
to determine eligible credit for other subjects whenever students enter from non-graded
schools, non-recognized or non-accredited schools, or were in a home-schooling program.

Course Credit for High School Diploma 6

[Unit districts only]

1 ISBE rule requires districts with a high school to have a policy on eaming credit through proficiency exams (23
ML Admin.Code §1.460). State law controls this policy’s content. Students must successfislly complete the courses listed in
105 ILCS 5/27-22 in order to receive a high school diploma. See, 6:300-E2, State Law Graduation Requiremenis. 105 ILCS
5/27-12.1, amended by P.A. 96-1061, no longer allows districts to grant consumer education proficiency credit.

2 105 ILCS 5/10-22.43,

31d.

4 105 ILCS 5/10-22.43a,

S Optional,

6 This subhead {s optional. The first sentence of each option recognizes that implementation of all aspects to this policy
will require cooperation between school districts, superintendents, building principals and other administrators.

Boards may adopt a policy for students enrolled in grade 7 or 8 to enroll in a course required for high school graduation
(105 ILCS 5/27-22.10(2), amended by P.A. 96-412, and 23 Il Admin.Code §1.440(c)(3). The 2™ and 3™ paragraph of each
unit, high school, and elementary district option describes the different statutory requirements for students in grades 7 or 8 to
enroll in these courses. The statutory requirements are independent of one another, and each district may choose one or the
other or both, i.e., offering courses only at the high school or only at the elementary school or at both locations. A high
school and elementary district cooperating for this purpose should ensure that their policies state the agreed upon process
correctly.
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The Superintendent or designee may investigate, coordinate, and implement a program and schedules
for students in grades 7 and 8 to enroll in a course required for a high school diploma.

Students in grades 7 and 8 may enroll in a course required for a high school diploma when: (1) the
course is offered by the high school that the elementary student would attend, (2} the student
participates in the course at the location of the high school, and (3) the student’s enrollment in the
course would not prevent a high school student from being able to enroll.

Students in grades 7 and 8 may enroll in a course required for a high school diploma where they
attend school when: (1) the course is taught by a high school teacher who teaches in a high school of
the district where the student will attend high school, and (2) no high schoeol students are enrolled in
the course.

A student that successfully completes a course required for a high school diploma while in grades 7
and 8 shall receive such academic credit from the Board. 7 That academic credit shall satisfy the
requirements of Section 27-22 of The School Code for purposes of receiving a high school diploma,
unless evidence about the course’s rigor and content show that the course did not address the relevant
Tllinois learning standard at the level appropriate for the high school grade during which the course is
usually taken. 8 The student’s grade in the course shall also be included in the student’s grade point
average in accordance with Board policy. 9

[High school districts only]
The Superintendent or designee may investigate, coordinate, and implement a program for students in
grades 7 and 8 to enroll in a course required for a high school diploma,

Students in grades 7 and 8 may enroll in a course required for a high school diploma when: (1) the
course is offered by the high school that the clementary student would attend, (2) the student
participates in the course at the location of the high school, and (3) the student’s enrollment in the
course would not prevent a high school student from being able to enroll,

The Superintendent or designee will coordinate with the cooperating elementary school district
superintendent to implement a schedule that meets the State law requirements for providing students
in grades 7 and 8 the opportunity to enroll in a course required for a high school diploma where they
attend school.

A student that successfully completes a course required for a high school diploma while in grades 7
and 8 shall receive such academic credit from the Board. 10 That academic credit shall satisfy the
requirements of Section 27-22 of The School Code for purposes of receiving a high school diploma,
unless evidence about the course’s rigor and content show that the course did not address the relevant
Illinois learning standard at the level appropriate for the high school grade during which the course is
usually taken. 11 The student’s grade in the course shall also be included in the student’s grade point
average in accordance with Board policy. 12

[Elementary school districts only)

The Superintendent or designee may investigate, coordinate, and implement a program for students in
grades 7 and 8 to enroll in a course required for a high school diploma.

7 105 ILCS 5/27-22.10(b).
8 Id. at {(c).
9 Id. at (d).

10105 ILCS 5/27-22.10(c). The elementary school board must award academic credit to its 7% and 8™ grade students
who successfully complete a high school course (see ffn 8) and the high school board must award the transferring
elementary student with high school credit upon his or her transfer.

11 Id. at (c).

12 14, at (d).
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Students in grades 7 and & may earoll in a course required for a high school diploma at the high
school that the elementary student would attend in accordance with State law and the high school
board policy in the high school district that the elementary student will attend.

Students in grades 7 and 8 may enroll in a course required for a high school diploma where they
attend school when: (1) the course is taught by a high school teacher who teaches in a high school of
the district where the student will attend high school, and (2} no high school students are enrolled in
the course,

A student that successfully completes a course required for a high school diploma while in grades 7
and 8 shall receive such academic credit from the Board. 13 High schoot credit will be awarded in
accordance with the high school board policy in the district that the elementary student will attend. 14

LEGAL REF.: 105 ILCS 5/10-22.10, 5/10-22.43, 5/10-22.43a, 5/27-12.1, 5/27-22, 5/27-22.10,
5/27-24.3, and 5/27-24.4.
23 Il Admin.Code §1.460.

CROSS RFEF.: 6:180 (Extended Instructional Programs), 6:280 (Grading and Promotion), 6:300
(Graduation Requirements), 6:310 (Credit for Alternative Courses and Programs,
and Course Substitutions), 7:40 (Nonpublic School Students, Including Parochial
and Home-Schooled Students)

13 105 ILCS 5/27-22.10(b).
14 Id. at (c).
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