December 2008 6:120

Instruction

Education of Children with Disabilities 1

The School District shall provide a free appropriate public education in the least restrictive
environment and necessary related services to all children with disabilities enrolled in the District, as
required by the Individuals With Disabilities Education Act (IDEA) and implementing provisions of
The School Code, Section 504 of the Rehabilitation Act of 1973, and the Americans With Disabilities
Act. 2 The term “children with disabilities,” as used in this policy, means children between ages 3 and
21 (inclusive) for whom it is determined, through definitions and procedures described in the Illinois
State Board of Education’s Special Education rules, that special education services are needed.

It is the intent of the District to ensure that students who are disabled within the definition of Section
504 of the Rehabilitation Act of 1973 are identified, evaluated, and provided with appropriate
educational services. Students may be disabled within the meaning of Section 504 of the
Rehabilitation Act even though they do not require services pursuant to the IDEA.

For students eligible for services under IDEA, the District shall follow procedures for identification,
evaluation, placement, and delivery of services to children with disabilities provided in the Illinois
State Board of Education’s Special Education rules. For those students who are not eligible for
services under IDEA, but, because of disability as defined by Section 504 of the Rehabilitation Act of
1973, need or are believed to need special instruction or related services, the District shall establish
and implement a system of procedural safeguards. The safeguards shall cover students’
identification, evaluation, and educational placement. This system shall include notice, an
opportunity for the student’s parent(s)/guardian(s) to examine relevant records, an impartial hearing
with opportunity for participation by the student’s parent(s)/guardian(s), representation by counsel,
and a review procedure. 3

The District may maintain membership in one or more cooperative associations of school districts
that shall assist the District in fulfilling its obligations to the District’s disabled students.

If necessary, students may also be placed in nonpublic special education programs or education
facilities, 4

1 State or federal law controls this policy’s content. Each school district and special education cooperative must
develop written special education policies and procedures in conformance with ISBE’s rules (23 Tll. Admin.Code §226.710).
In its continuing commitment to help school districts and special education cooperatives comply with ISBE’s requirements
for policy and procedure, the Ill. Council of School Attorneys, special education committee, reviewed this policy and
prepared extensive procedures, Special Education Procedures Assuring the implementation of Comprehensive Programming
Jor Children with Disabilifies, that are available gratis on www.iasb.com/law/,

2 Opinions vary regarding the extent of a district’s responsibility for providing FAPE to dually enrolled students, i.e.,
whether the responsibility is limited to the extent necessary to access the public portion of their education. Contact the board
attorney for advice.

3 Districts must use ISBE's procedura! safeguards for students who qualify for services under IDEA. For students who
qualify for services exclusively under Section 504, the district must establish a system of procedural safeguards or use the
ones provided by ISBE's Special Education rules (34 C.F.R. §104.36), ISBE’s rules are more burdensome than is required
by Section 504 and districts may, as the policy provides, develop their own procedures, See 6:120-E, Exhibit, Notice to
Parents/Guardians Regarding Section 504,

4 The district may be eligible to receive reimbursement from the State for the student’s expenses (105 ILCS 5/14-7,02).
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LEGAL REF. Americans With Disabilities Act, 42 U.S.C. §12101 et seq.
Individuals With Disabilities Education Improvement Act of 2004, 20 U.S.C.
§1400 et seq.
Rehabilitation Act of 1973, Section 504,29 U.S.C. §794.
105 ILCS 5/14-1.01 et seq., 5/14-7.02, and 5/14-7.02a.
23 Til. Admin.Code Part 226.

CROSS REF.: 2:150 (Committees), 7:230 (Misconduct by Students with Disabilities)
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December 2008 6:120-AP

Instruction

Administrative Procedure - Special Education Procedures Assuring the
Implementation of Comprehensive Prodramming for Children with Disabilities

In its continuing commitment to help school districts and special education cooperatives
comply with ISBE requirements for procedure, the special education committee of the TII.
Council of School Attorneys prepared model special education procedures. ISBE has
approved these procedures as conforming to 23 Ill. Admin.Code §226.710. This ISBE rule
contains the requirements for special education procedures that must be adopted by each
school district and cooperative entity, The TASB/ISBE model procedures are approximately
80 pages and are available on the IASB website: http://iasb.com/law/icsaspeced.cfm.
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May 2009 6:120-AP1, E2

Instruction

Exhibit - Special Education Required Notice and Consent Forms

Below is the URL to ISBE’s updated Special Education Required Notice and Consent Forms and
Instructions. The forms are the official versions of the State-required forms and were updated in
January 2008 to bring Illinois into compliance with IDEA 2004 and 23 Tllinois Administrative Code
Part 226. ISBE added three new forms: Parent/Guardian Notification of Individualized Education
Program Amendment, Parent/Guardion Excusal of an Individualized Education Program Team
Member, and Delegation of Rights to Make Educational Decisions. Each form contains useful
instructions to understand the purpose and use of each form. The URL also provides access to each
form in languages other than English.

www.ishe.net/spec-ed/html/consent.htm
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NEW

April 2010 : 6:120-AP2

Instruction

Administrative Procedure - Access to Classrooms and Personnel

Access to classrooms and personnel is permitted in limited situations by Section 105 ILCS 5/14-
8.02(g-5), amended by P.A, 96-657. Guidelines follow:

1, These guidelines apply to access requested by the parent/guardian of a student receiving
special education services or being evaluated for eligibility, an independent educational
evaluator, or a qualified professional retained by or on behalf of a parent/guardian or child. A
qualified professional means “an individual who holds credentials to evaluate the child in the
domain or domains for which an evaluation is sought or an intern working under the direct
supervision of a qualified professional, including a master’s or doctoral degree candidate.”
These individuals are referred to in this procedure as visitors.

2. Visitors will be afforded reasonable access to educational facilities, personnel, classrooms,
and buildings and to the child. To minimize disruption, reasonable access means that the
parent(s)/guardian(s) or qualified professional retained by or on behalf of a parent/guardian or
child is allowed access once per school quarter for up to one hour or one class period. 1 A
visitor may request the authorized administrator to grant longer or additional observations
based on individual circumstances and provide any supporting documentation in support of
such a request. A professional evaluator can request longer or additional observations in his
or her initial request. The administrator may grant, deny, or modify the request, and the
administrator’s decision shall be final,

3. Visitors must comply with:
a. School safety, security, and visitation policies at all times.

b. Applicable privacy laws, including those laws protecting the confidentiality of
education records such as the federal Family Educational Rights and Privacy Act and
the Ilinois School Student Records Act,

¢, Board policy 8:30, Visitors to and Conduct on School Property. Visitors may not
disrupt the educational process.

4. 1If the visitor is a parent/guardian, he or she will be afforded reasonable access as described
above for the purpose of:

a. Observing his or her child in the child’s current educational placement, services, or
program, or

b. Visiting an educational placement or program proposed for the child by the IEP team.

5. If the visitor is an independent educational evaluator or a qualified professional retained by or
on behalf of a parent or child, he or she must be afforded reasonable access of sufficient
duration and scope for the purpose of conducting an evaluation of the child, the child’s
performance, the child’s current educational program, placement, services, or environment, or
any educational program, placement, services, or environment proposed for the child,
including interviews of educational personnel, child observations, assessments, tests, or
assessments of the child’s educational program, services, or placement or of any educational
program proposed by the IEP team, services, or placement. If one or more interviews of

1 State law is silent on the frequency and length of access. These provisions may be omitied or changed. If the
frequency or length of access is limited, the procedure should allow a visitor to request longer or additional access (as in the
next sentence).
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10.

11.

12.

school personnel are part of the evaluation, the interviews must be conducted at a mutually
agreed upon time, date, and place that do not interfere with the school employee’s school
duties. The Building Principal or designee may limit interviews to personnel having
information relevant to the child’s current educational services, program, or placement or to a
proposed educational service, program, or placement.

Prior to visiting a school, school building, or school facility, a visitor must complete 6:120-
AP2, El, Request to Access Classroom(s) or Personnel for Special Education Evaluation
and/or Observation Purposes. This form serves to:

a. Inform the Building Principal or designee in writing of the proposed visit(s), the
purpose, and the duration, and

b. Identify requested dates/times for the visit(s) to facilitate scheduling.

The student’s parent/guardian must consent in writing to the student being interviewed by the
named evaluator as part of a visit. The parent/guardian will grant this consent by completing
6:120-AP2, El, Reguest to Access Classroom(s) or Personnel for Special Education
Evaluation and/or Observation Purposes.

The student’s parent/guardian, or the student, if he or she is over the age of 18, must execute
an Authorization to Release Student Record Information before an independent educational
evaluator or a qualified professional retained by or on behalf of a parent/guardian or child
will be given access to student school records or to personnel who would likely release such
records during discussions about the student. If a student is over the age of 12 and the records
contain mental health and/or developmental disability information, the student must also be
requested to sign the Authorization to Release information before any observation by or
disclosure of school student records or information to a visitor,

The visitor must acknowledge, before the visit, that he or she is obligated to honor students’
confidentiality rights and refrain from any re-disclosure of such records. The visitor will
provide this acknowledgment and agreement by completing 6:120-AP2, El, Request to
Access Classroom(s) or Personnel for Special Education Evaluation and/or Observation
Purposes.

The Building Principal or designee will attempt to arrange the visit(s) at times that are
mutually agreeable. The Building Principal or designee will accompany any visitor for the
duration of the visit, including during any interviews of staff members.

If the visitor is a professional retained by the parent/guardian, the visitor must provide
identification and credentials before the visit.

This procedure applies to any public school facility, building, or program and to any facility,
building, or program supported in whole or in part by public funds. The student’s case
manager or other District designee must facilitate such visit(s) when the student attends a
program outside of the School District, such as at a private day program or residential
program, provided it is supported in whole or in part by public funds,
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NEW

April 2010 : 6:120-AP2, El

Instruction

Exhibit - Reguest to Access Classroom(s) or Personnel for Special Education
Evaluation and/or Observation Purposes

Student name: DOB:
School attending: Grade:

The following information must be completed by individuals requesting to access a school building,
facility, and/or educational programs or to interview District personnel or the student named above
for the purpose of assessing the student’s special education needs. Please complete this form and
return it to the Building Principal or Program Director where the student is enrolled. He or she will
contact you to coordinate your visit:

Parent/Guardian (Complete this section if the person making the request is the parent/guardian.)
Name: Title: Phone:

Address:

] I am the parent/guardian of the above-named student and wish to observe my child in the
following classroom/settings:

for the purpose of:

[] I am the parent/guardian of the above-named student and wish to observe the following
classroom/settings which have been recommended for my child:

for the purpose of:

Observations are limited to one hour or one class period per school quarter.

Parent’s Independent Evaluator or Other Qualified Professional (Complete this section if the
person making the request is not the parent/guardian,)

Name; Agency/Company:
Phone: Email address:
Address:;
My professional training and/or licensure or certification, if applicable, is (check all that apply):
[ ] Teacher, certified in the areas of: Ilinois certified? _]Y [N
[] Clinical Psychologist ] School Psychologist
[1 Licensed Clinical Social Worker [] Licensed Social Worker
] School Social Worker [ Occupational Therapist
[_] Physical Therapist (] Speech/Language Pathologist
[] Audiologist ] Psychiatrist
[] Registered Nurse [L] Certified School Nurse

[ ] Other qualified professional (list credentials):

I have been requested by the above named student’s parent/guardian to conduct an evaluation of the
student for the purpose of:

As part of this evaluation, I am requesting the following for the length of time noted {check all that
apply):
[] Observation of student in the following classroom(s)/setting(s):

Duration;
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[C] Opportunity to interview the following personnel believed to work with the student:
Duration:

[] Opportunity to interview the student,
[ 1will need more than one hour or one class period for my visit for the following reason(s):___

[ Student records, as noted in the attached, signed Authorization to Release Student Record
Information,

Acknowledgement (To be completed by the person making the access request,)

I understand that the School District will allow me reasonable access to the school, school facilities,
or educational programs or individual(s) I have requested as related to the purpose of my visit. Thave
been provided with a copy of 6:120-AP2, dccess to Classrooms and Personnel, and agree to comply
with its terms and conditions. I further understand that during my visit, I must honor all students’
confidentiality rights and refrain from any re-disclosure of such records.

Individual Requesting Access Signature Date

Parent/Guardian Verification (Must be completed whenever an independent evaluator or other
qualified professional requests access.)

I, , am the parent/guardian of the above-named student, and I
confirm that I have requested an evaluation of my child by the individual named herein, for the stated
purpose(s). If requested above, I consent to my child being interviewed by the named evaluator as
part of this visit understanding that the District has not conducted a background check on the
evaluator. Thave no reason to believe the evaluator poses a safety risk to my child or others. I further
understand and agree that it is my responsibility to notify the School District in writing if I end my
working relationship with the named evaluator prior to the completion of the tasks cutlined herein and
that the School District otherwise will work with the evaluator to provide reasonable access to the
school, school building, school facility, personnel, or my child at mutually agreed upon times and ina
manner that is least disruptive to the school setting or my child’s academic program.

Parent/Guardian Signature Date
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NEW

September 2010 6:120-AP3

Instruction

Administrative Procedure - Service Anima! Access Requests

A service animal that is individually trained to perform tasks for the benefit of a student with a
disability is permitted to accompany that siudent to all school functions, whether in or outside the
classroom. The sfudent’s right to have a service animal in the educational setting must be carefully
balanced with the rights of other students who are equalfy entitled to receive educational benefits at
the school. Use this procedure to evaluate and manage legal and practical issues when the District
receives a request for a service animal to accompany a disabled student at schoal.

Definitions

Service Animal - An animal such as a guide dog, signal dog, or any other animal that is individualty
trained to perform tasks for the benefit of a student with a disability, 105 ILCS 5/14-6.02. While The
School Code and the Americans with Disabilities Act both use the word animal, research identifies
that dogs are the most commonly used service animals.

Adult Handler - The adult who has been trained to handle a service animal and has agreed fo handie
the service animal in the educational setting,

Actor Action

Parent/Guardian Informs the School District of the need for a service animal to
accompany their disabled child to school.

Completes 6:120-AP3, El, Request for a Service Animal to
Accompany a Student in Schoo! Facilities.

Superintendent or Discusses this procedure with the Building Principal, other appropriate
designee administrative and special education staff, and the Board Attorney.

The Board Attorney wifl be a necessary participant in the
District’s efforts to manage the issues presented by a request for
service animal access. The Superintendent may want to authorize
the Building Principal to consult with the Board Attorney as
needed.

Contacts the District’s insurance carrier(s) to assess appropriate
coverage for issues involving service animals, including the adult
handler.
Consults with the Building Principal and Special Education
Coordinator to determine whether the student has the right to be
accompanied by a service animal.
105 ILCS 5/14-6.02 only grants students with a disability the
right to bring a service animal to schoal.

IEP and/or 504 Team For a student who is not already identified as disabled, follows the
District’s evaluation procedures for determining whether a student is a
student with a disability within the meaning of IDEA or Section 504.
See Board policy 6:120, Education of Children with Disabilities.

If a student does not qualify as a student with a disability, denies the
service animal access request unless special circumstances exist and
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Actor

Action

the Board Attorney advises that the request be granted.

For a student with an IEP or Section 504 plan, or who qualifies for
one, determines:

1. Whether the service animal is a required related service to
ensure the provision of a “free appropriate public education™
(FAPE), and/or

2. Whether the service animal is an appropriate reasonable
accommodation for the student’s disability.

Conditionally approves the request if the answer to either of the abave
questions is positive (i.e., determines that the service animal will
perform tasks for the benefit of a student with a disability). The
service animal will be allowed to accompany the student to school,
provided the service animal meets the criteria in 6:120-AP3, EL,
Regquest for a Service Animal to Accompany a Student in Schaol
Facilities.

If the request is denied, notiftes the parent/guardian in writing of the
reasons for the denial and the right to appeal. Provides any required
procedural safeguard notices. See 23 Il Admin.Code Part 226; Section
504 of the Rehabilitation Act of 1973 (34 C.F.R. Parts 104 and 300);
and 6:120-AP1, El, Notice to Parents/Guardians Regarding Section
504 Righis.

Building Principal

When service animal access is allowed:

Permits the service animal to accompany the student to school if: {1)
the IEP and/or 504 Team determined that the service animal will
perform tasks for the benefit of a student with a disability, and (2) all
of the criteria are met in 6:120-AP3, E1, Request for a Service Animal
to Accompany a Student in School Facilities.

Ensures that the District conducts a ¢ritninal background check on the
adult handler. See 6:250-AP, Securing and Screening Resource
Persons and Volunieers, and 6:250-E, Volunteer Information Form
and Waiver of Liability.
The ADA regulation, 28 C.F.R, §35.130(f), and the Nllinois White
Cane Act, 775 ILCS 30/, both prohibit charging a disabled
individual a deposit or a surcharge as a condition to allowing a
service animal to accompany the disabled individual. Consult the
Board Attormney about payment of any criminal background
screening fees for an adult handler.

Creates a plan with the student’s parent/guardian and the adult handler
for:
t. Integrating the animal inte the classroom and school
environmert (assemblies, cafeteria, library, etc.), and
2. Meeting the service animal’s basic needs during the school
day.
Any plan depends on the individual student’s service animal
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Actor Action

arrangement, any management issues, and the schedules within
each individual building, The scheol staff is not required fo
provide care or assistance except in special circumstances (see 28
C.F.R, Part 35, App.A). Consider addrassing: where the animal
will urinate and defecate, who disposes of the waste, where the
animal drinks water, and who provides it, etc.

Checks with the school nurse regarding any known allergies among
students aitending the school.

Manages identified students’ competing educational interests by:
1. Consulting the Board Atforney.

2. Minimizing contact between any allergic students and the
service animal.

3. Creating a method to monitor identified competing
educational interests between students.

4, Responding to future unidentified competing educational
interests and managing them immediately.

5. Modifying any other conditions as the facts of the situation
require.

See Kalbfleisch ex rel, v. Columbia Community Unit School

District, Il App.3d 1105, for & discussion about the balancing of

interests. Other helpful publications include:

The U.8. Department of Education’s “Reasonable
Accommodation Handbook,” Section C10, provides
information about balancing competing interests in the
context of a service animal’s presence in the work
environment, It is available at:
www ed, govipglicy/aen/leg/foia/acshbomd.pd

The I, Attorney General Office’s “Disability Rights Service
Animals: A Guide for llinois Businesses and Other Public
Accommodations,” available at:

www ltinoisattorneyeeneral. sov/rights/servanimals, itml.
The U.S. Dept. of Justice’s “Commonly Asked Questions
about Service Animals in Places of Business,” available at;

www.ada. gov/gasrve. itp.

Facilitates the dissemination of accurate information about the
presence of the service animal at school while respecting privacy
rights.

Creates a joint communication from the Building Principal and the
parent/guardian of the student using a service animal, The
communication should inform other students and their
parents/guardians about the placement of a service attimal in their
educational setting,

Providing a joint communication aliows the school o exchange
the information needed to balance competing educational
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Actor Action

interests without violating federat or State laws that govern
student records. See Family Educational Rights and Privacy Act
(FERPA), 20 U.8.C. §1232g, and its implernenting rules at 34
C.F.R. Part 99; IIl. School Student Recards Act, 105 TLCS 10/,
and its implementing rules at 23 Hl.Admin.Code Part 375.
FERPA prohibits schools from disclosing personally identifiable
information from students’ education records without the consent
of a parent or eligible student, unless an exception applies. See
policy 7:340, Student Records.
Prepares a list of answers to anticipated questions.
| Educates students, staff, and the community about the rights of
students to use service animals in the school and the consequences for
mistreatment of animals, See Humane Care of Animals Act (510 ILCS
70/4.,03, 70/4.04, and 70/7.15 make it unlawful to meddle or tamper
with a service dog or to tease, strike or mistreat one); White Cane Law
(775 ILCS 30/3 makss it unlawful to interference with the rights of a
disabled person); Guide Dog Access Act (720 ILCS 630/1 makes it
unlawiul to deny right of entry and use of facilities of any public place
of accommodation),
When a service animal arrives at school without notice:

Requests the parent/guardian to retrieve the animal. Keeps the animal
with the student until the parent/guardian removes the animal from
school property.

Informs school personnel that the animal may not be taken away from
the student.

Contacts animal control if the Principal or designee believes the
animal may be dangerous or sick.

Informs the parent/guardian upon retrieval of the animal of the
requirements in this procedure.

LEGAL REF. 105 ILCS 5/14-6.02.
Humane Care for Animals Act, 510 ILCS 70/,
Guide Dog Access Act, 720 [LCS 630/,
Ilinois White Cane Act, 775 ILCS 30/,
28 C.F.R. Part 35.
28 C.F.R. §36.104.
34 C.F.R. Parts 100 and 300.

6:120-AP3 Page 4 of 4
©2010 Policy Reference Education Subscription Service
Illineis Assaciation of School Boards
Please review this material with your schoo! board attorney before uge.



NEW

September 2010 6:120-AP3,E1

Instruction

Exhibit - Request for a Service Animal to Accompany a Student in School Facilities

This form identifies criteria to help the District minimize risks that a service animal poses to students,
staff, and the educational environment. It is not based on speculation, stereotypes, or generalizations
about students with disabilities. Each criterion includes guidelines and explanations with resources. A
service animal that meets the criteria may accompany a student to all school functions in or outside
the classroom,

Parent/suardian Complete this form and return it to the Building Principal, It will be used during
the Individual Education Plan or Section 504 plan meeting.

Student name (please prinf) DOB

School attending Crade
Parent/Guardian name (please print) Contact number
Animal owner’s name (i other than parent/guardian,; please print) Contact number
Animal bandler’s name (if other than owner's name; please pring) Contact number

Please initial before each of the following statements if the statement is true.

The animal has completed o professional service animal training program,
{Initials)

Guidelines Explanation

Trained service animals generally include: | To minimize risks, a service animal should be

« Hearing dog proﬁ_essionally trained, This training is different from
e Guide dog and in addition to the individualized training to
o Assistance dog perform tasks for the benefit of the student.
s Seizure alert dog Assistance Dogs International, Ine, (AD[} is a
o Mobility dog coelllition of not-for-profit ?rganizations. 1ts purpose is
«  Psychiatric service dog tollfnpr.ovc the areas of‘trammg: placement, and .
e Autism service dog {could be same utl}tza]t1t€3n.o.f service dogs. ESee its website for service
animal training programs at:
‘ . as thclrapy c%og) www.assistancger:lo ggsintematimla].grng,tg;}dar s/Servi
'_l"ramecl service animals generally donot | .., gStandards.php.
include: ]
«  Skilled Companion Animal
+ Social Dog
« Facility Dog
s Trained Agility Dog
s Police Dog

1 Managing service animals in the school setting presents many unsettied and complex legal issues. Consult the board
attorney for advice before using this exhibit. Ilinois law provides liftle guidance on the issue of service animals in the
school setting,
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Guidelines

Explanation

¢ Search And Rescue Dog
s Helping Dog

{Initials)

The animal meets minimum standards for a service animal in public,

Guidelines

Explanation

Public appropriateness standards:

+  Clean, well-groomed with no
offensive odot.

+ Does not urinate or defecate in
inappropriate locaticns.

Behavior standards:

s  Does not disrupt the normal course of
school business; solicit attention, visit
or annoy, solicit or steal food or other
items from any member of the staff or
student population; or vocalize
unnecessarily, i.e., barking, growling
or whining, etc.

s  Shows no aggression towards people
or other animals, i.e., showing teeth,
barking, growling, jumping on
individuals, ete.

General training standards:

¢ Works calmly and quietly on harness,
ieash, or other tether.

s  Performs tasks in the school setting and
lies quietly beside the student or adult
handter without blocking aisles,
doorways, etc,

* Trained to urinate and defecate on
command.

+ Stays within 24 inches of the student
or adult handler at all times unless the
nature of a trained task requires it to
be working at a greater distance,

| agency rules address specific minimum standards for a

| standards for a service animal in public,” available at:

Requiring “minimum standards for a service animal in
public” ensures that the school provides reasonable
accommodations without fundamentally altering the
nature of the schecl environment, No State laws or

service animal, This list follows the ADDs *minimum

www.assistancedogsinternational.org/Standards/Servi
ceDogStandards.php.

Additional standards may be appropriate to meset a
school building’s and its students’ needs. The ADI's
sample public access test ensures that an animal has
appropriate behavior for a public setting, Available at:

www.assistancedopsinternationat.org/publicaceesstest, pho.

{Initials)

The animal is individually trained to perform tasks for the benefit of a student with a disability.

Guidelines

Explanation

A service animal must perform
individualized fasks to mitigate aspects of
the student's disability.

Identify individualized tasks:

1035 TLCS 5/14-6.02 requires the service animal to be
individually trained to perform tasks for the benefit of
a student with a disability. This verification of training
helps the school identify necessary [EP related
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Guidelines Explanation

1. services or 504 plan reasonable accommodations.

2. Tasks may include, but are not limited to, guiding

3, individuals with impaired vision, alerting individuals
with impaired hearing to intruders or sounds, providing
minimal protection or rescue work, pulling a wheelchair,
or fetching dropped items. 28 C.F.R. §36.104,

The animal has a current rabies vaccination tag,
{Initials)

Guidelines

Explanation

A service animal’s vaccinations must be
current and filed in the student’s
temporary record.

llinois law only requires a current rabies vaccination,
which is verified through a current rabies vaccination
tag. 510 ILCS 5/8. Local municipalities, cities, or
villages within the District’s boundaries may have
additional registration requirements. Require proof of
those if they exist.

The adult handler(s) may lawfully:

1. Be on school property, and

The animal handler must not be a person
who is a “sex offender,” as defined by the
Sex Offender Registration Act, ora
“violent offender against vouth,” as
defined in the Child Murderer and Violent
Offender A gainst Youth Registration Act.

(Tnitials) 2, Have contact with children.
Explanation
Guidelines
Identify adult handler(s): At a minimum, 720 ILCS 5/11-9.3 prohibits a child
1. sex offender from being present on schoo! property
9 when persons under the age of 18 are present. Note

that some school boards forbid the use of convicted
felons as volunteers. Board policy 6:250, Community
Resource Persons and Volunteers, requires the
Superintendent to establish procedures for securing
and screening resource persons and volunteers, 6:250-
AP, Securing and Screening Resource Persons and
Volunteers, requires criminal history records checks
for individuals who work in dirsct contact with
students or where a check would be prudent.

Acknowledgement

I. T understand that the presence of a service animal may present competing educational rights
between my student and other students at school. These issues may present at any time, and I
understand that the Building Principal must manage them immediately. I will:

a. Participate in any mestings requested of me by the Building Principal;
b. Participate in drafting a joint communication to notify other students and their
parents/guardians about the placement of the service animal; and
c. Authorize the school to disclose information as necessary to balance competing
educational interests and integrate the animal into the classroom and the school

environment.

6:120-AP3, E1
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II. T understand that for the safety and protection of students and staff, which is necessary for the
safe operation of the schoel, the school may revoke access because:

{ a. One of the criteria above is not present.

b. The service animal displays aggression or appears to be an imminent threat to the safety
or health of any person in the school. If this occurs, the Building Principal will
immediatefy contact me to remove the animal from school property and summon Animal
Control,

¢. The adult handler fails to follow the Building Principal’s instructions.

I Tunderstand that a service animal’s owner is solely liable for any damage to persons, premises, or
facilities that were caused by the service animal, I will hold the District, its employee, agents, and
assigns harmless for any injury to, including death of, the service animal. I understand that the
Local Governmental and Governmental Employees Tort Immunity Act protects staff members
from liability arising from actions consistent with Board policies and administrative procedures.

Parent/guardian signature Date

Animal owner’s signature Date

The Building Principal and, if applicable, the IEP or 504 team, based this decision on the information
provided in this request. (Note fo Building Principal: return a copy of this form to the individual(s) making
the request, file the original in the student’s temporary record, and send a copy to the Distriet’s main office.}

[ Approved [] Denied
Building Principal or designee Date
;
!
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September 2010 6:130

Instruction

Program for the Gifted 1

The Superintendent or designee shall implement an education program for gifted and talented
learners. If the State Superintendent of Education issues & Request for Proposals because sufficient
State funding is available to support local programs of gified education, the Superintendent or
designee shall inform the Board concerning the feasibility and advisability of developing a “plan for
gifted education”™ that would qualify for State funding. 2

Eligibility to participate in the gifted program shafl not be conditioned upon race, religion, sex,
digability, or any factor other than the student’s identification as gifted or talented learner, 3

In order to allow the School Board to monitor this policy, the Superintendent or designee shall report
at least annually on the status of the District’s gifted program.

LEGAL REF.: 105 ILCS 5/14A-5 et seq.
23 Il Admin.Code Part 227.

1 State law controls this policy’s content to the extent that districts can qualify for State funding for the education of
gifted and talented children, should such funding be available (£05 ILCS 5/14A-5 gt seq.). A policy on this tepic is not
required.

2 School districts have the authority and flexibility to design education programs for gifted and talented kamers, but
these programs must comply with 105 ILCS 5/14A-30 to qualify for State funding, should such funding become available.

[Fa board does not wish to tie the gifted program to requirements for State funding, use this alternative:

The Superintendent or designee shall Impletent an education progeamn for gifted and talented learners that is
responsive to student needs and is within the budget parameters as set by the Board.

3 105 ILCS 5/14A-25.
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December 2010 6:140

Instruction
Education of Homeless Children 1

Each child of a homeless individual and each homeless youth has equal! access to the same free,
appropriate public education, as provided to other children and youths, including a public pre-school
education. 2 A “homeless child” is defined as provided in the McKinney Homeless Assistance Act
and State law. 3 The Superintendent shall act as or appoint a Liaison for Homeless Children to
coordinate this policy’s implementation. 4

A homeless child may attend the District school that the child attended when permanently housed or
in which the child was last enrolled. A homeless child living in any District school’s attendance area
may attend that school.

The Superintendent or designee shall review and revise rules or procedures that may act as barriers to
the enrollment of homeless children and youths. In reviewing and revising such procedures,
consideration shall be given to issues concerning transportation, immunization, residency, birth
certificates, school records and other documentation, and guardianship. 5 Transportation shall be
provided in accordance with the McKinney Homeless Assistance Act and State law, 6 The
Superintendent or designee shall give special attention to ensuring the enrollment and attendance of
homeless children and youths who are not currently attending school, 7 If a child is denied enrollment

1 State and federal law control this policy’s content, This sample pelicy contains the basic requirements of 105 ILCS
45/1-1 et seq., as well as the McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq., as amended by the No Child
Left Behind Act.

2 For high school districts, delete “including a public pre-school education™ at the end of the sentence.

3 Under the McKinney Homeless Assistance Act (42 U.S.C. §11434a(2)),

“Homeless Children” (A) means individuals who lack a fixed, regular, and adequate nighttime residence (within

the meaning of section 11302(a)(1); and (B} includes —

i.  children and youths who are sharing the housing of other persons due to loss of housing, economic hardship,
or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of
alternative adequate accommodations; are living in emergency or transitional shelters, are abandoned in
hospitals, or are awaiting foster care placement;

ii.  children and youths who have a primary nighttime residence that is a public or private place not designed for
or ordinarily used as a regular sleeping accommodation for human beings (within the meaning of Section
11302(2)(2)(C);

iii. children and youths who are living in cars, parks, public spaces, abandoned buildings, substandard housing,
bus or train stations, or similar settings; and

iv. migratory children (as such term is defined in section 6399 of Title 20) who qualify as homeless for the
purposes of this part because the children are living in circumstances described in clauses (i) through (iii),

Under State law (105 ILCS 45/1-5),

“Homeless person, child, or youth” includes, but is not limited to, any of the following:

(1) An individual who lacks a fixed, regular, and adequate nighttime place of abode.
(2) An individual who has a primary nighttime place of abode that is:
{A) a supervised publicly or privately operated shelter designed to provide temporary living
accommodations (including welfare hotels, congregate shelters, and transitional housing);
(B) an institution that provides a temporary residence for individuals intended to be institutionalized; or
{C) a public or private place not designed for or ordinarily used as a regular sleeping accommodation
for human beings.

See www.isbe.net/homeless/default.him for helpful informational resources and training with regard to the education of
homeless children in Illinois.

4 42 U.8.C, §11432(g)(N(N(i).

5 The first sentences in this paragraph are required by 42 U.S.C. §11432(g)(7.

642 U.S.C. §11432(g)(H(N(iii) and 105 ILCS 45/1-15.

7 Required by 42 U.S.C. §11432(g)(7).
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or transportation under this policy, the Liaison for Homeless Children shall immediately refer the
child or his or her parent/guardian to the ombudsperson appointed by the Regional Superintendent
and provide the child or his or her parent/guardian with a written explanation for the denial. 8
Whenever a child and his or her parent/guardian who initially share the housing of another person due
to loss of housing, economic hardship, or a similar hardship continue to share the housing, the Liaison
for Homeless Children shall, after the passage of 18 months and annually thereafter, conduct a review
as to whether such hardship continues to exist in accordance with State law, 9

LEGAL RFEF.: McKinney Homeless Assistance Act, 42 U.S.C. §11431 et seq.
105 ILCS 45/1-1 et seq.

CROSS REF.; 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 7:10 (Equal
Educational Opportunities), 7:30 (Student Assignment), 7:50 (School
Admissions and Student Transfers To and From Non-District Schools), 7:60
(Residence), 7:100 (Health, Eye, and Dental Examinations; Immunizations; and
Exclusion of Students)

ADMIN, PROC.: 6:140-AP (Education of Homeless Children)

8 Required by 105 ILCS 45/1-25,

Use this alternative for districts in suburban Cook County: replace “Regional Superintendent” with “appropriate
Intermediate Service Center.” Use this alternative for districts in suburban Cook County: replace “Regional Superintendent”
with “appropriate Intermediate Service Center.” P.A. 96-893 abolished the Regional Office of Education for Suburban Cook
County and transferred its duties and powers to Intermediate Service Centers.

9 Optional (105SILCS45/1-25(5). As an alternative, a school board may omit this sentence or use a permissive verb, such
as, “...the Liaison for Homeless Children may, after the passage of 18 months and annually thereafier, conduct... .”
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September 2010 6:140-AP
instruction
Administrative Procedure - Education of Homeless Children
Actor Action
Superintendent Serve as or designate an appropriate staff person, who may also be a

Preliminary Steps

coordinator for other federal programs, to serve as a Liaison for Homeless
Children. 42 U.S.C. §11432 (g)(1)(J)(ii).

Under the McKinney Homeless Assistance Act (42 U.5.C, §11434a),
“homeless children” means individuals who lack a fixed, regular, and
adequate nighttime residence (within the meaning of Section 11302(a)(1)).
The term includes: 42 U.S.C. §11434a,

[, Children and youths who are sharing the housing of other persons due
to loss of housing, economic hardship, or a similar reason; are living in
motels, hotels, trailer parks, or camping grounds due to the lack of
alternative adequate accommodations; are living in emergency or
transitional shelters; are abandoned in hospitals; or are awaiting foster
care placement;

2, Children and youths who have a primary nighttime residence that is a
public ar private place not designed for or ordinarily used as a regular
sleeping accommodation for human beings (within the meaning of
Section 11302(2)(2)(C);

3. Children and youths who are living in cars, parks, public spaces,
abandoned buildings, substandard housing, bus or train stations, or
similar settings; and

4, Migratory children (Sec. 1309 of the Elementary and Secondary
Education Act of 1963) who qualify as homeless under this subtitle
because the children are living in clauses (1} through (3) above,

Under State law, 105 I.CS 45/1-5, “homeless person, child, or youth”

includes, but is not limited to, any of the following:

1. An individual who lacks & fixed, regular, and adequate nighttime place
of abode.

2. Anindividual who has a primary nighttime place of abode that is:

a. A supervised publicly or privately operated shelter designed to
provide temporary living accommedations (including welfare
hotels, congregate shelters, and transitional housing);

b. An institution that provides a temporary residence for individuals
intended to be institutionalized; or

¢. A public or private place not designed for or ordinarily used as a
regular sleeping accommaodation for human beings.

Liaison for Homeless
Children

Review the information provided at www.isbe net/homeless/defayit.hitm in
order to become aware of the resources and training materials provided by

Duties the Ulinois State Board of Education with regard to the education of
homeless children.
Ensure that homeless children are identified by school personnel and
through coordinated activities with other entities and agencies. 42 U.S.C,
6:140-AP Page 1 of4

2010 Policy Reference Education Subscription Service
llinois Association of School Boards
Ploase raview this material with yaur scheol board attorney before use.



Actor

Action

§11432(gH6NANE).
Ensure that homeless children enroll in, and have full and equal
opportunity to succeed in District programs. 42 US.C. §11432(g)(6)(A)().

Ensure that homeless families and children receive educational services for
which they are eligible and make referrals to health, mental health, dental,
and other appropriate services. 42 U.8.C. §11432(g)}(6)(A)Niii).

Inform parent(s)/guardian(s) of educationat and retated opportunities
available to their child or ward, and provide them with meaningful
opportunities to participate in their child or ward’s education, 42 U.8.C,
§11432(a)(6)(AX(iv).

Disseminate public notice of the educational rights of homeless students in
the logation where homeless children receive services (such as schools,
family shelters, and soup kitchens). 42 U.8.C. §11432(g)(6)(A}V).
Mediate enroliment disputes to: 42 U.S.C. §11432(g)(3)(E) and 42 U.S.C,
§11432(gHENAIVD).

a. Ensure the child is immediately admitted to the school in which
enrollment is sought, pending resolution of the dispute;

b. Provide the homeless child's parent/guardian with a written
explanation of the school's decision regarding school selection or
enrollment, including their rights to appea! the decision;

c. Complete the dispute resolution process as expeditiously as
passible; and

d. [Inthe case of an unaccompanied youth, ensure that the youth is
immediately enrolled in school pending resolution of the dispute.

Fully inform the parent/guardian of a homeless child, and any
unaccompanied youth, of all transportation services and assist in accessing
transportation services. 42 U.S.C. §11432(g)(6)(A)(vii).

Assist unaccompanied youth in placement/enroliment decisions, consider
the youth’s wishes in those decisions, and provide notice to the youth of
the right to appeal such decisions. 42 U.8.C. §11432(g)(3)(B)(ii).

Assist children who do not have immunizations or medical records in
obtaining necessary immunizations and/or medical records. 42 U.S.C.
§LE432(g)(3)C)(iii).

Collaborate with State and local social service agencies that provide
services to the homeless as well as with community and school personnel
responsible for the provision of education and refated services to homeless
children and youths. 42 U.S.C. §11432(g)(5)(A} and (g)(6}C).

Conduct a hardship review whenever a chitd and his or her parent/guardian
who initially share the housing of another person due to loss of housing,
economic hardship, or a similar hardship continue to share the housing; a
hardship review should be performed afier the passage of 18 months and
annually thereafter. 105 ILCS 45/1-25(a-5).

Refer the child or his or her parent/guardian to the ombudspetson

appointed by the Regional Superintendent whenever a school denies a
homeless child enrollment or transportation, and provide the child or his or

6:140-AP
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Actor Action

her parent/guardian with a written statement of the basis for the denial.
105 ILCS 45/1-25(a}.

Parent(s)/guardian(s) | Choose the child’s attendance center between the following options (105
Assignment ILCS 45/1-10 controls because it exceeds the rights granted to
parent(s)/guardian(s) in federal law.):

a. Continuing the child’s education in the school of origin for as long
as the child remains homeless or, if the child becomes
permanently housed, until the end of the academic year during
which the housing is acquired; or

b. Enrolling the child in any school that non-homeless students who
live in the attendance area in which the child or youth is actually
living are eligible to attend.

The term “school of origin” means the school that the student attended
when permanently housed or the school in which the student was last
enrofled. 42 U.8.C. §11432(g)(3)(G) and 105 ILCS 45/1-3,

Building Principat Shall immediately enroll the homeless child, even if the child is unable to
Where Homeless produce records normally required for enrollment, e.g., previous academic
Student Will be records, medical records, proof of residency, or other decumentation. 42
Enrolled U.S.C. §11432(g)(3NCH({E) and 105 ILCS 45/1-20.

Enrollment Shall immediately contact the school last attended by the child to obtain

relevant academic and other records. 42 U.8.C. §11432(g)(3HC)(ii} and
105 ILCS 45/1-20,

If the child needs to obtain immunizations, or immunization or medical
records, shall immediately refer the child’s parent/guardian to the Liaison
for Homeless Children. 42 U.8.C. §11432(2)(3)(C)(iii) and 105 [LCS
45/1-20,

Maintain records for the homeless student that are ordinarily kept for
students according to District policy and procedure on student school
records, 42 U.S.C, §11432(g)(3XD).

Ensure each homeless student is provided services comparable fo services
offered to other students including the following: 42 U.S.C. §11432({g)(4).

a. Transportation services;

b. Educational services for which the student meets the eligibility
criferia, such as services provided under Title I of the Elementary
and Secondary Education Actof 1965 or similar State or [ocal
programs;

¢.  Educational programs for children with disabilities and
educational programs for students with limited English
proficiency;

d. Programs in vocational and technical education as well as
programs for gifted and talented students; and

g. School nutrition programs.

Shall require a parent/guardian of a homeless student, if available, to

submit contact information. 42 U.S.C. §11432(g){3}(H) and 105 ILCS
45/1-20.
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Actor Action

Transpottation Ensure transportation is provided to a homeless student, at the request of
Director and Building | the parent/guardian (or in the case of an unaccompanied youth, the
Principal Where Liaison), to and from the school of origin. 42 U.S.C. §11432(g)(1)(N)(iii);
Homeless Student State law, found at 105 ILCS 45/1-15, is superseded by federal law, The
Will be Enrolled term “school of origin® means the school that the student attended when

Transportation permanently housed or the school in which the student was last enrolled.
42 U.S.C. §11432(gX3)(G). Transporttation shall be arranged as follows:
42 U.8.C, §11432(g)(1)(I)(iii).

1. Ifthe homeless student continues to live in the area served by the
school district in which the school of origin is located, the student’s
transportation to and from the school of origin shall be provided or
arranged by the district in which the school of origin is located.

2. Ifthe homeless student’s living arrangements in the area served by the
district of origin terminate and the student, though continuing his or
her education in the school of origin, begins living in an area served by
another school district, the district of origin and the district in which
the homeless student is living shall agree upon a method to apportion
the responsibility and costs for providing the student with
transportation to and from the school of origin. If the local educational
agencies are unable to agree upon such method, the responsibility and
casts for transportation shall be shared equally.

Superintendent or If a dispute arises, shall inform the homeless child’s parent(s)/guardian(s)
Designes of the availability of an investigator, sources for low-cost or free legal
Dispute assistance, and other advocacy services in the community.

Each Regional Superintendent appoints an ombudsperson to provide
resource information and resolve disputes at schools within his or her
Jjurisdiction relating to the rights of homeless children under this Act.
105 TLCS 45/1-25. The Homeless Family Placement Act governs
shelter placement. 310 ILCS 85/1 et seq.
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May 2007 | 6:145

Instruction

Migrant Students 1

The Superintendent will develop and implement a program to address the needs of migrant children in
the District.

This program will include a means to:
1. Identify migrant students and assess their educational and related health and social needs.

2. Provide a full range of services to migrant students including applicable Title I programs,
special education, gifted education, vocational education, language programs, counseling
programs, and elective classes.

3. Provide migrant children with the opportunity to meet the same statewide assessment
standards that all children are expected to meet.

4, Provide advocacy and outreach programs to migrant children and their families and
professional development for District staff.

5. Provide parents/guardians an opportunity for meaningful participation in the program.

Migrant Education Program for Parents/Guardians Involvement

Parents/guardians of migrant students will be involved in and regularly consulted about the
development, implementation, operation, and evaluation of the migrant program.

Parents/guardians of migrant students will receive instruction regarding their role in improving the
academic achievement of their children.

LEGAL REF.: 20 U.S.C. §6391 et seq.
34 C.FR. §200.80 et seq.
105 ILCS 5/14B-6.

CROSS REF.. 6:170 (Title I Programs)

The footnotes are not intended to be part of the adopted policy; they should be removed before the policy is adopted.

1 State or federal law controls this policy’s content. The first senfence of this policy allows a school board to consider
the goals for its migrant education program and to amend the sample policy accordingly. The Migrant Education Program is
a federally funded program authorized under Title I, Part C, of NCLB (20 U.S.C. §6391 et seq.). To qualify for the program,
a migrant child must have moved within the last 3 years across state or school district lines with a parent or guardian or on
his/her own to obtain qualifying temporary or seasonal work in agriculture or fishing. Although most of the requirements are
directed to State agencies, local school districts that receive State money for these programs will be held o many of the
same requirements by the State. For additional information, see NCLE, Non-Regulatory Guidance, “Fducation of Migratory
Children,” 10-23-03, http:/fwww.cd.pov/programs/mep/mepguidance2003.doc.
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April 2011 6:150

Instruction

Home and Hospital Instruction 1

A student who is absent from school because of a medical condition may be eligible for instruction in
the student’s home or hospital. Eligibility shall be determined by State law and the Illinois State
Board of Education rule governing the continuum of placement options for home/hospital services. 2
Appropriate educational services from qualified staff shall begin as soon as eligibility is established. 3
Instructional or related services for a student receiving special education services will be determined
by the student’s individualized education program.

A student who is unable to attend school because of pregnancy will be provided home instruction,
correspondence courses, or other courses of instruction (1) before the birth of the child when the
student’s physician indicates, in writing, that she is medically unable to attend regular classroom
instruction, and (2) for up to 3 months after the child’s birth or a miscarriage. 4

Periodic conferences will be held between appropriate school personnel, parent(s)/guardian(s), and
hospital staff to coordinate course work and facilitate a student’s return to school.

LEGAL REF.: 105 ILCS 5/10-22.6a, 5/14-13.01, 5/18-4.5, and 5/18-8.05.
23 lll.Admin.Code §81.610 and 226.300.

CROSS REF.: 6:120 (Education of Children with Disabilities), 7:10 (Equal Educational
Opportunity), 7:280 (Communicable and Chronic Infectious Disease)

1 State or federal law controls this policy’s content. The following State laws and ISBE rules govern homebound and
hospital instruction: 105 ILCS 5/14-13.01, amended by P.A. 96-257 (reimbursement for home and hospital instruction along
with factors to qualify for it); 105 ILCS 5/18-4.5 (governs reimbursement for home and hospital instruction); 105 ILCS
5/18-8.05 (an instructional session of one clock hour may be counted as % day of attendance, however, a student must
receive 4 or more instructional clock hours to count as a full day of attendance); 23 Ill.Admin.Code 8§226.300
(home/hospital service for a special education student); ISBE General State Aid Claim form.

2 105 ILCSS 5/14-13.01(a), amended by P.A. 96-257 and 23 Ill. Admin.Code §226.300 require, at a minimum, all
students to provide a written statement from a physician licensed to practice medicine in all of its branches stating the
existence of a medical condition, the impact on the student’s ability to participate in education, and the anticipated duration
or nature of the child’s absence from school. A student with health needs may be protected by the Individuals with
Disabilities Education Act (20 U.S.C. §1401(3) or Section 504 of the Rehabilitation Act (29 U.S.C. §794(a).

3 1d. 23 1. Admin.Code §226.300(g) also requires home or hospital instructors to meet the requirements listed in 23
I1l.LAdmin.Code §1.610; i.e., proper certification as required by 105 ILCS 5/21-1 and 23 Ill.Admin.Code §25.464.

4 105 ILCS 5/10-22.6a. Number (2) does not require a physician’s written statement.
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April 2011 6:160

Instruction

English Language Learners 1

The District offers opportunities for resident English Language Learners to develop high levels of
academic attainment in English and to meet the same academic content and student academic
achievement standards that all children are expected to attain. The Superintendent or designee shall
develop and maintain a program for English Language Learners that will:

1. Assist all English Language Learners to achieve English proficiency, facilitate effective
communication in English, and encourage their full participation in school activities and
programs as well as promote participation by the parents/guardians of English Language
Learners. 2

2. Appropriately identify students with limited English-speaking ability. 3

3. Comply with State law regarding the Transitional Bilingual Educational Program (TBE) or
Transitional Program of Instruction (TPI), whichever is applicable. 4

4. Comply with any applicable State and federal requirements for the receipt of grant money for
English Language Learners and programs to serve them. 5

5. Determine the appropriate instructional program and environment for English Language
Learners. 6

6. Annually assess the English proficiency of English Language Learners and monitor their
progress in order to determine their readiness for a mainstream classroom environment. 7

1 State or federal law controls this policy’s content. The assessment and accountability provisions in NCLB and State
law include limited English proficient students (20 U.S.C. §6312-6319 and 34 C.F.R. Part 200). NCLB also provides
funding to support schools’ efforts to help children who are limited English proficient “develop high levels of academic
attainment in English and meet the same challenging State academic content and student academic achievement standards as
all children are expected to meet,” (20 U.S.C. 86801 et seq.). Reimbursement for programs is contingent on the submission
and approval of a program plan and request for reimbursement in accordance with the requirements in 105 ILCS 5/14C-12
and 23 IllLAdmin.Code Part 228. This policy uses “English Language Learners” (ELL) rather than “Limited English
Proficient” — the labels are interchangeable for the purpose of this policy.

For purposes of this policy, English Language Learners is synonymous with the State law definition of “children of
limited English-speaking ability,” that is, all children in grades pre-K through 12 who, (1) were not born in the U. S., whose
home language is a language other than English, and who are incapable of performing ordinary class work in English; or (2)
were born in the U. S. of parents possessing no or limited English-speaking ability and who are incapable of performing
ordinary class work in English (105 ILCS 5/14C-2, as amended by P.A. 95-793; 23 Ill. Admin.Code §228.10).

2 This policy’s first sentence and the first numbered paragraph both allow a school board to consider the goals for its
English Language Learners programs; a board should amend the sample policy accordingly.

3 Districts must administer a home language survey to each student entering the district’s schools for the first time for
the purpose of identifying students of non-English background (23 11l.Admin.Code §228.15). ISBE’s website contains useful
information about communicating with parents/guardians, including sample Home Language Surveys and program letters in
many languages (www.isbe.net/bilingual/htmls/tbe_tpi.htm).

For purposes of identifying students eligible to receive special education, districts must administer non-discriminatory
procedures to English Language Learners coming from homes in which a language other than English is used (105 ILCS
5/14-8.02).

4105 ILCS 5/14C-3 and 23 Ill. Admin.Code §228.25.

520 U.S.C. §86312-6319 and 6801 et seq.; 34 C.F.R. Part 200; 105 ILCS 5/14C-1 et seq.; and 23 Ill.Admin.Code Part
228.

6 23 I1l.Admin.Code §228.25.

7 23 11l.Admin.Code §228.15(c).
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7. Include English Language Learners, to the extent required by State and federal law, in the
District’s student assessment program to measure their achievement in reading/language arts
and mathematics. 8

8. Provide information to the parents/guardians of English Language Learners about: (1) the
reasons for their child’s identification, (2) their child’s level of English proficiency, (3) the
method of instruction to be used, (4) how the program will meet their child’s needs, (5)
specific exit requirements of the program, (6) how the program will meet their child’s
individualized education program, if applicable, and (7) information on parent/guardian
rights. Parents/guardians will be regularly apprised of their child’s progress and involvement
will be encouraged. 9

Parent Involvement 10

Parents/guardians of English Language Learners will be: (1) given an opportunity to provide input to
the program, and (2) provided notification regarding their child’s placement in, and information
about, the District’s English Language Learners programs.

LEGAL REF.: 20 U.S.C. §86312-6319 and 6801.
34 C.F.R. Part 200.
105 ILCS 5/14C-1 et seq.
23 I, Admin.Code Part 228.

CROSS REF.: 6:15 (School Accountability), 6:170 (Title | Programs), 6:340 (Student Testing
and Assessment Program)

834 C.F.R. Part 200.
920 U.S.C. §7012(a) and 23 Ill.Admin.Code §228.40.
10 20 U.S.C. §7012(e) and 23 Ill.Admin.Code Part 228.
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September 2003 : 6:160-E1

| | " Ihstruction
Exhibit - Student Home Langquage Survey

This form must be completed for each student entering the District for the first time. Students who
indicate the use of a language other than English may be assessed as to English proficiency. Answers
to this survey are useful in determining whether to administer further tests.

Student’s Name (please print) " School

Please circle the best answer lo each questibﬁ‘dnd provide additional information.

Was English the first language the student learned? Yes No
Can the student speak a language other than English? Yes No
Ts any language other than English used at hom'e'? ~ Yes No

If Yes, please indicate language used L
Which Janguage does the student use most oﬁen With parents‘? English  Other:
Which language is used most often Wlthzoi':hqr telatives? English  Othern
Which language does the student use most_dftgn with friends? ~ English  Other:
Has the student atfended schoel in a country other than the United States? ~ Yes No
Tf Yes, please indicate the following:  Name of Country
- Grades Attended
Language of Instructlon
Has the student attended atiother school i the Umted States?  Yes No
If Yes, please indicate the following: “Naine of School
'_'Namf: of State
Grades Attended
Language of Instruction

Please provide any other 1elated mformatmn (1 e, refenals to gifted or special education programs,
etc ) . : :

Parent/Guardian (please print)

Signature S Date

6:160-E1 Page 1 of 1
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September 2003 o 6:160-F2

instruction
Exhibit - Notice to Parents of Students ldentified as Limited English Proficient
~On District letterhead L | :
Date B

Re: Notice to Parents of Students Tdentifiéd as Timited English Proficient
Dear Parents:
This letter contains important information regarding your child’s education.

Your child, , has been identified as needing additional ingtruction to
achieve English proficiency. Our goal is to ensure that your child will learn English, and meet age-
appropriate academic achievement standards. for‘grade promotion and graduation. We anticipate that
. your child will transition from this course ofstudyby: . (insers timeline)

Please contact the individual listed at the bottoﬁﬂlof this letter if you need assistance reading this letter
or if you have any questions. ' o :

Your Child’s Current Academig Achievement: (describe GPA, standardized test scores, reading level, etc)

Level of English Proficiency Identified:

: Reaso;_is for identification: -

Assessment instruments and methods used for identification:

District’s Method(s) of English Language Instruction: (fist and explain the method(s) used in the District
and, if more than one is used, how they compare with each other with regard to their content, mstructional

" godls, and the use of English and a native longuagé'in instriiction) -

Fnelish Language Instruction Method( 5) Selécted.for Your Child:

Method Objectives: L ,
- This method will meet the eéucation_al strengthlé and neec_l_ of y§_111' child by:

This method will help your child 1earn‘:Eri:g'ﬁ"sh', and meet age-appropriate academic achievement
standards for grade promotion and graduation by:

If your child has a disability, this method will assist your child in meeting his or ber individualized
educational program objectives by: (list objectives and ways in which the program will assist in meeting
them) L :

6:160-E2 e . Page 1 0of2
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e Superiniéndent

Criteria for Transfer From the District’S-Enszliéﬁﬂlanmiage Instructional Education Program into
Classrooms That Are Not Specifically for Limited English Proficient Students: (state exit criteria such
as test scores, reading level, verbal ability, ete.)

The expected rate of transition from the District’s language instruction educationa}l program inio
classrooms that are not specifically for limited English proficient gtudents is:

" The expected high school graduatioh ratefor stu_'dénts transferred from the District’s language
instructional education program is: [High School or Unit Districts only]
Parental Rights: _ ' o

Please be aware that as parents/guardians you haveé the following rights:

» You have the right to remove your child from the program.
o If the District offers more than orié program or method, you have the right to choose
among the various programs or méthods. * .

e You have the right to assistance by & District representative to help you select among
various programs and methods -of ‘instructions, if the District offers more than one
program or method. Tt

If you would like additional information on how to exercise these rights, or if you have questions or
require assistance, please contact: ‘

(name, building location and other contact information)
Sincerely, '

6:160-E2 C e Page2 of 2
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December 2008 6:170

Instruction

Title | Programs 1

The Superintendent or designee shall pursue funding under Title I, Improving the Academic
Achievement of the Disadvantaged, of the Elementary and Secondary Education Act, to supplement
instructional services and activities in order to improve the educational opportunities of educationally
disadvantaged or deprived children.

All District schools, regardless of whether they receive Title I funds, shall provide services that, taken
as a whole, are substantially comparable. ‘Teachers, administrators, and other staff shall be assigned
to schools in a manner that ensures equivalency among the District’s schools. Curriculum materials
and instructional supplies shall be provided in a manner that ensures equivalency among the District’s
schools. 2

Title I Parental Involvement

The District maintains programs, activities, and procedures for the involvement of parents/guardians
of students receiving services, or enrolled in programs, under Title I. These programs, activities, and
procedures are described in District-level and School-level compacts,

District-Level Parental Involvement Compact 3

The Superintendent or designee shall develop a District-Level Parental Involvement Compact
according to Title I requirements. The District-Level Parental Involvement Compact shall
contain; (1) the District’s expectations for parental involvement, (2) specific strategies for
effective parent involvement activities to improve student academic achievement and school
performance, and (3) other provisions as required by federal law. The Superintendent or
designee shall ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in programs, under Title L.

School-Level Parental Involvement Compact 4

Each Building Principal or designee shall develop a School-Level Parental Involvement
Compact according to Title T requirements. This School-Level Parental Involvement Compact
shall contain: (1) a process for continually involving parents/guardians in its development and

1 State or federal law controls this policy’s content. This policy is mandatory for any district that receives or
desires to receive Title T funds, Title I is part of the Elementary and Secondary Education Act (20 U.S.C. §6301 et seq.). It
was amended by the No Child Left Behind Act (NCLB). NCLB was signed on 1-8-02 and officially expired on 9-30-07,
NCLB remains in effect due to a continuing resolution but must be reauthorized, During the reauthorization process,
Congress will analyze data about the old law in an attempt to draft an improved law,

2 This paragraph, or similar language, is mandatory for each district receiving Title I funds (20 U.S.C. §6321).

3 20 U.S.C. §6318(a) requires each district receiving Title I funds to “develop jointly with, agree on with, and distribute
to, parents of participating children a written parent involvement policy.” This requirement is accomplished in this sample
policy by mandating the superiniendent or designee to develop a District-Level Parental Involvement Compact, according to
Title I requirements. A sample District-Level Parvental Involvement Compact is contained in 6:170-El, District-Level
Parental Involvement Compact, A sample process for developing a Parental Involvement Compact is contained in 6:170-
AP1, Checllist for Development, Implementation, and Maintenance of Parent Involvement Compacts for Title I Programs.

4 20 U.8.C. §6318(b) requires each school served under Title I to “jointly develop with, and distribute to, parents of
participating children a written parent involvement policy, agreed on by such parents, that shall describe the means for
carrying out the requirements of subsections (&) through (f).” This requirement is accomplished in this sample policy by
mandating the building principal or designee to develop a School-Level Parental Involvement Compact, according to Title [
requirements. A sample School-Level Parental Involvement Compact is contained in 6:170-E2, School-Level Parental
Involvement Compact. A sample process for developing a Parental Involvement Compact is contained in 6:170-AP1,
Checklist for Development, Implemeniation, and Maintenance of Parent Involvement Compacts for Title I Programs
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implementation, (2) how parents/guardians, the entire school staff, and students share the
responsibility for improved student academic achievement, (3) the means by which the school
and parents/guardians build and develop a partnership to help children achieve the State’s high
standards, and (4) other provisions as required by federal law. FEach Building Principal or
designee shall ensure that the Compact is distributed to parents/guardians of students receiving
services, or enrolled in programs, under Title 1.

Incorporated
by Reference 6:170-E1 (District-Level Parental Involvement Compact) and 6:170-E2 (School-
Level Parental Involvement Compact)

LEGAL REF.: Title I of the Elementary and Secondary Education Act, 20 U,S.C. §6301-6514.

CROSS REF.: 2:260 (Uniform Grievance Procedure), 4:110 (Transportation), 5:190 (Teacher
Qualifications), 5:280 (Duties and Qualifications), 6:15 (School Accountability),
6:140 (Education of Homeless Children), 6:145 (Migrant Students), 6:160
(English Language Learners), 7:10 (Equal Educational Opportunities), 7:30
(Student Assignment), 7:60 (Residence), 7:100 (Health, Eye, and Dental
Examinations; Immunizations; and Exclusion of Students), 8:95 (Parental
Involvement)
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October 2007 6:170-AP1

Instruction

Administrative Procedure - Checklist for Development, Implementation, and
Maintenance of Parent Involvement Compacts for Title | Programs 1

The development, implementation, and maintenance of parent/guardian involvement compacts must
be accomplished with meaningful consultation with parents/guardians of children participating in
Title I programs. The Superintendent designates a person to be responsible for the process of
obtaining meaningful consultation. This checklist includes some measures designed to encourage
meaningful consultation.

This is an annual checklist, Check steps as completed.

[0 Plan regular meetings throughout the school year with parents/guardians to discuss the District
and/or school compacts; identify dates and convenient times, places, and persons whose
attendance is desired. Offer meetings in the morning or evening, and, if funds are available
under Title T for this purpose, provide transportation, childcare, or home visits, as such services
relate to parent/guardian involvement.

[0 Plan an agenda for meetings to be held to discuss District and/or school compacts.

¢ Always begin with “introducing where we are now” and end with “next steps.”

¢ Agendas should provide for 2-way communication between District and parents/guardians of
children participating in Title I programs.

o Agendas can be built around the federal compliance requirements as stated in the TASB
sample district- and school-level compacts.

o Agendas should also include a section to inform parents/guardians of their school’s
participation under Title I and to explain Title I’s requirements regarding parent/guardian
involvement, including the right of the parents/guardians to be involved.

e Agendas should also include a section to describe and explain the curriculum in use at the
school, the forms of academic assessment used to measure student progress, and the
proficiency levels students are expected to meet.

¢ Ifrequested by a parent/guardian, agendas should also include a section for parents/guardians
to formulate suggestions and to participate, as appropriate, in decisions relating to their
children’s education.

* Agendas should also include a section to involve parents/guardians in the planning, review,
and improvement of Title I programs, including the joint development of the schoolwide
program plan under 20 U.S.C. §6314(b)(2).

e Another agenda topic is how funds are allotted for parent/guardian involvement in activities;
parents/guardians of children receiving services must be involved in these decisions.

O Notify interested persons of meeting dates to discuss the District and/or school compacts,
including;

[] Parents/guardians of students’ participating in Title I programs

1 NCLB §1118 (20 U.S.C. §6318), This administrative procedure should be used along with 6:170-E1, District-Level
Parental Involvement Compact, and 6:170-E2, School-Level Parental Involvement Compact, but only by those districts
receiving Title I funds,
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October 2007 6:170-AP2

Instruction

Administrative Procedure - Notice to Parents Required by No Child Left Behind Act of

2001 1
L

Improving Basic Programs Operated by Local Educational Agencies

Annual report cards. Districts must disseminate an annual report card with aggregate
information, including student achievement (designated by category),- graduation rates,
district performance, teacher qualifications, and other required information.

Progress review. Districts must disseminate the results for its yearly progress review of
each school.

Teacher and paraprofessional qualifications. At the beginning of each school year, a
school district that receives funds under this part shall notify the parents of each student
attending any school receiving funds under this part that the parents may request, and the
district will provide the parents on request, information regarding the professional
qualifications of the student’s classroom teachers, including, at a minimum, the following:

a. Whether the teacher has met the State qualifications and licensing criteria for the grade
levels and subject areas in which the teacher provides instruction.

b. Whether the teacher is teaching under emergency or other provisional status.

¢. The teacher’s baccalaureate degree major and any other graduate certifications or
degrees.

d. Whether paraprofessionals provide services to the student and, if so, their qualifications.

Student achievement. Districts must provide to parents information on the level of
achievement of the parent’s child in each of the State academic assessments.

Non-highly qualified teachers. Districts must provide parents timely notice that the
parent’s child has been assigned, or has been taught for 4 or more consecutive weeks by, a
teacher who is not highly qualified.

English Language Learners

Language instruction educational programs. Districts must inform a parent of a limited
English proficient child identified for participation, or participating in, such a program of the
reasons for their child being identified, their child’s level of English proficiency,
instructional method, how their child’s program will meet their child’s needs, how the
program will help the child to learn English, exit requirements for the program to meet the
objectives of any limited English proficiency, and information regarding parental rights,

Insufficient language instruction educational programs., FEach district using funds
provided under this part to provide a language instruction educational program that has failed
to make progress on the annual measurable achievement objectives described in Section

1 This list of parental notice requirements may not be exhaustive; contact the ISBE, regional superintendent, or the
board’s attorney for further information. The only notices applying to districts that do not receive Title I funds are those
regarding student privacy, The notices described in this administrative procedure are paraphrased; please see the specific
NCLB Section cited for the exact requirements.
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3122 for any fiscal year for which Part A is in effect, shall separately inform the parents of a
child identified for participation in such a program, or participating in such program, of such
failure not later than 30 days after such failure occurs.

Outreach. Each district shall implement an effective means of outreach to parents of limited
English proficient students to inform the parents regarding how they can be involved in their
children’s education, and be active participants in assisting their children to attain English
proficiency, achieve at high levels in core academic subjects, and meet challenging State
academic achievement standards and State academic content standards expected of all
students. In addition, the outreach shall include holding, and sending notice of opportunities
for, regular meetings for formulating and responding to parent recommendations.

Academic Assessment and Local Education Agency and School Improvement

Schools identified for school improvement, corrective action, or re-structuring.
Districts shall promptly provide to parents of each student enrolled in an elementary school
or a secondary school identified for school improvement under §6316(b)(1)(EXNi), for
corrective action under §6316(b}(7)(C)(D), or for restructuring under §6316(b)(8)(A)1).

a. An explanation of what the identification means, and how the school compares in terms
of academic achievement to other district schools and the State educational agency;
The reasons for the identification;

¢. An explanation of what the school identified for school improvement is doing to address
the problem;

d. An explanation of what the district or State educational agency is doing to help the
school address the achievement problem,;

e. An explanation of how the parents can become involved in addressing the academic
issues that caused the school to be identified for school improvement; and

f. An explanation of the parents’ option to transfer their child to another public school
under paragraphs (1)(E), (5)(A), (THC)(3), (B)(A)(1), and subsection (c)(10)C)(vii) (with
transportation provided by the agency when required by paragraph (9)) or to obtain
supplemental educational services for the child, in accordance with subsection (g).

Schools identified for restructuring. Whenever the school fails to make adequate yearly
progress and/or is restructured, the district shall provide the teachers and parents with an
adequate opportunity to comment and participate in developing a plan.

Schools identified for corrective action - supplemental services notice, The district shall
provide annual notice to parents of each student enrolled in an elementary school or a
secondary school identified for school improvement under §6316(b)(1}E)(i), for corrective
action under §6316(b)(7)(C)(i), or for restructuring under §6316(b)(8)(A)({).

a. The availability of supplemental education services;

b. The identity of approved providers that are within the district or whose services are
reasonably available in neighboring districts; and

c. A brief description of those services, qualifications, and demonstrated effectiveness of
each such provider.

Parental Involvement

Parental involvement policies. Parents shall be notified of the parental involvement policy
in an understandable and uniform format and, to the extent practicable, provided in a
language the parents can understand. Such policy shall be made available to the local
community and updated periodically to meet the changing needs of parents and the school.
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V.

VI

6:170-AP2

2, Meeting and information. Each school shall:

a.

d.

Convene an annual meeting, at a convenient time, to which all parents of participating

children shall be invited and encouraged to attend, to inform parents of their school’s

participation, and to explain the requirements of this part, and the right of the parents to

be involved,;

Offer a flexible number of meetings;

Involve parents, in an organized, ongoing, and timely way, in the planning, review, and

improvement of programs including the planning, review, and improvements of the

school parental involvement policy and the joint development of the schoolwide program

plan under §1114(b)(2);

Provide parents of participating children:

¢ Timely information about programs under this part;

¢ A description and explanation of the curriculum in use at the school, the forms of
academic assessment used to measure student progress, and the proficiency levels
students are expected to meet; and

e If requested by parents, opportunities for regular meetings to formulate suggestions
and to participate, as appropriate, in decisions relating to the education of their
children, and respond to any such suggestions as soon as practicably possible.

Voluntary Public School Choice Program

The district shall provide to parents of students in the area to be served by the Voluntary Public
School Choice program with prompt notice of’

a,
b,
c.

The existence of the program,;
The program’s availability; and
A clear explanation of how the program will operate.

Fducation of Homeless Children and Youths

1. Notice of rights. The district shall provide written notice, at the time any homeless child or
youth secks enrollment in such school, and at least twice annually while the child or youth is
enrolled in such school, to the parent/guardian of the child or youth (or, in the case of an
unaccompanied youth, the youth) that:

a.
b.
c.

Shall be signed by the parent/guardian;

Sets the general rights provided under this subtitle;

Specifically states:

o The choice of schools homeless children and youths are eligible to attend,

o That no homeless child or youth is required to attend a separate school for homeless
children or youths,

e That homeless children and youths shall be provided comparable services including
transportation services, educational services, and meals through school meals
programs;

o That homeless children and youths should not be stigmatized by school personnel;
and

» Includes contact information for the local liaison for homeless children and youths.

Assistance to unaccompanied youth. In the case of an unaccompanied homeless youth, the

district shall ensure that the homeless liaison assists in placement or enrcllment decisions
under this subparagraph, considers the views of such unaccompanied youth, and provides
notice to such youth of the right to appeal.
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3. Public notice of rights, Fach district shall ensure that public notice of the educational rights

of homeless children is disseminated where such children and youths receive services under
this Act, such as schools, family shelters, and soup kitchens,

VII. Student Privacy

1.

LEGAL REF.: L

Notice of privacy policy. The student privacy policies developed by a district shall provide
for reasonable notice of the adoption or continued use of such policies directly to the parents
of students enrolled in schools served by that district, At a minimum, the district shall:

a. Provide such notice at least annually, at the beginning of the school year, and within a
reasonable period of time after any substantive change in such policies; and
b. Offer an opportunity for the parent to opt the student out of the activity.

Notification of specific events. Each district shall directly notify parents/guardians, at least
annually at the beginning of the school year, of the specific or approximate dates when
activities described in 20 U.S8.C. §1232h{c)(2){C) are scheduled.

Notice of existing policy. All districts shall provide reasonable notice of such existing
policies to parents and guardians of students, e.g., “The Board has adopted and continues to
use policies regarding student privacy, parental access to information, and administration of
certain physical examinations to minors, Copies of those policies are available on request.”

NCLB §6311(h)(2); 20 U.S.C. §6311(h)(2).

NCLB §6316 (a)(1)(C); 20 U.S.C. §6316(a)(1)(C).
NCLB §6311(h)(6)(A); 20 U.S.C. §6311(h)}6)(A).
NCLB §6311(h)(6)(B)(i); 20 U.S.C. §6311(h)(6)B)(1).
NCLB §6311(h)6)(B)(ii); 20 U.S.C. §6311(h)(6)(B)(ii).

NCLB §1112(g)(IXA) and (g)(2), and §3302(a); 20 U.S.C.

§6312(2)(1)(A) and (g)(2); 20 U.S.C. §7012(a).

2. NCLB §1112(g)(1)(B), and §3302(b); 20 U.S.C. §6312()(1)(A) and
(£)(2); 20 U.S.C. §7012(a).

3. NCLB §1112(g)(4) and §3302(e); 20 U.S.C §6312(2)(4); 20 U.S.C.

§7012()(1).

1. NCLB §6316(b)(6); 20 U.S.C. §6316(b)(6).

2. NCLB §6316(b)}8)C); 20 U.S.C. §6316(b)8)C).
3. NCLB §6316(c)(2)(A); 20 U.S.C. §6316(c)2)(A).
1
2

NCLB §1118(b); 20 U.S.C. §6318(b).
NCLB §1118(c); 20 U.S.C. §6318(c).

V. NCLB §5245(a); 20 U.S.C. §7225d(a).

VL NCLB §722(e)(3)(C); 42 U.S.C. §11432(e)(3)(C).

NCLB §722(g)(2)(B)(iii); 42 U.S.C. §11432(g)(3)(B)(i).
NCLB §722(g)(6)(A)(v); 42 U.S.C. §1432(2)(6)(A)¥).
NCLB §1061(c)(2)(A); 20 U.S.C. §1232h(c)(2)(A).

NCLB §1061; 20 U.S.C. §1232h(c)(2)(B).
NCLB §1061(c)(3); 20 U.S.C. §1232h(c)(3).

VIL
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Staff members

Students participating in Title I programs

School Board members

Media

Coordinators for other school programs, e.g., Head Start and preschool programs
Other

Publicize the meeting dates, times, and locations to discuss District and/or school compacts.

oooooOoao

Make all Open Meetings Act notifications and postings for meetings to be held to discuss District
and/or school compacts. Note: it is wise to assume these meetings will be in open session if
Board members are expected to attend.

Appoint a recording secretary to keep meeting minutes.

Provide copies of working drafts to parents/guardians in an understandable and uniform format
and, to the extent practicable, in a language the parents/guardians can understand.

Determine “success” indicators to measure the effectiveness of the parental involvement
compacts in improving the academic achievement.

Review the “success” indicators in order to evaluate the effectiveness of the parental
involvement compacts in improving the academic achievement.

Identify barriers to greater participation by parents/gnardians, with particular attention to
parents/guardians who are economically disadvantaged, are disabled, have limited English
proficiency, have limited literacy, or are of any racial or ethnic minority background. Use the
findings of such evaluation to design strategies for more effective parent/guardian involvement.

If the schoolwide program plan under 20 U.S.C. §6314(b)(2) is not satisfactory to the
parents/guardians of participating children, submit any parents/guardians comments on the plan
when the school makes the plan available to the School Board.

Provide status reports to the Board and, periodically, submit updated parental involvement
compacts to the Board.

Revise the applicable parental involvement compacts as necessary.
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September 2009

6:170-AP3

Instruction
Administrative Procedure ~ No Child Left Behind Checklist

The tables below are organized by NCLB topic and list sample policies, procedures, and exhibits.

School Accountability

1:20-AP | Administrative Procedure - Contains issues to consider when requested to enter
Checklist for Handling into an intergovernmental agreement for receiving
Intergovernmental Agreement  |school choice transferees. August 2002; August 2007
Requests

6:15 School Accountability Includes a section on school choice and supplemental

services. August 2002; February 2004; June 2009

6:15-AP | Administrative Procedure - Contains web links to resources including sample
School Choice and Supplemental | parental notices. June 2009
Educational Services

6:135-AP1 | Administrative Procedure - February 2004; February 2005; October 2006; Deleted
Consequences for a SCHOOL | June 2009
Missing Adequate Yearly
Progress

6:15-AP2 | Administrative Procedure - February 2004; February 2005, October 2006; Deleted
Consequences for a DISTRICT | June 2009
Missing Adequate yearly
Progress

6:15-AP3 | Administrative Procedure - March 2004; Deleted June 2009. Sece 6:15-AP,
School Choice for Students Administrative Procedure - School Choice and
Enrolled in a School Identified | Supplemental Educational Services, for web links to
for Improvement, Corrective ISBE resources and sample parent notices.
Action, or Restructuring

6:15-AP4 | Administrative Procedure - March 2004; Deleted June 2009, Sec 6:15-AP,
Compliance Steps for Providing | Administrative Procedure - School Choice and
Supplemental Educational Supplemental Educational Services, for web-web links
Services to ISBE resources and sample parent notices,

6:15-E Exhibit - Resolution Declining | March 2004; June 2009
Requests to Accept Non-
Resident Choice Students

6:15-E2 | Exhibit - Notice to Parents of July 2004; Deleted June 2009. See 6:15-AP,
Children Enrolled in a School Administrative Procedure - School Choice and
that Missed AYP for Two or Supplemental Educational Services, for web links to
More Consecutive Years ISBE resources and sample parent notices,
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School Accountability

6:15-E3 | Exhibit - Application for School | July 2004; Deleted June 2009. See 6:15-AP,
Choice Transfer Option Administrative Procedure - School Choice and
Supplemental Educational Services, for web links to
ISBE resources and sample parent notices.
6:15-E4 | Exhibit - Application for July 2004; Deleted June 2009. Sec 6:15-AP,
Supplemental Educational Administrative Procedure - School Choice and
Services Supplemental Educational Services, for web links to
ISBE resources and sample parent notices.
7:30 Student Assignment and Intra- | August 2003; February 2008
District Transfer

Teachers and Paraprofessionals

5:190 Professional Personnel - Teacher | Includes Aighly qualified as employment criteria; refers

Qualifications to ISBE’s “Tllinois Criteria for Mecting the NCLB
Requirements for Highly Qualified Teachers.,” May
2003; March 2004; February 2008

5:190-AP | Administrative Procedure - Plan | May 2003; February 2008

to Ensure that All Teachers Who

Teach Core Academic Subjects

Are Highly Qualified” By the

End of the 2005-2006 School

Year

5:190-E1 |Exhibit - Notice to Parents of Informs parents of their right to receive certain

Their Right to Request a information regarding their children’s teachers. May

Classroom Teachers’ 2003; February 2008

Qualifications

5:190-E2 |Exhibit - Notice to Parent When | May 2003; February 2008

Their Student Is Assigned To, or

Has Been Taught for at Least

Four Straight Weeks By, A

Teacher Who Is Not Highly

Qualified

5:190-E3 |Letter to Teacher Who Fails to | August 2003; February 2008
Meet the Federal Definition of
“Highly Qualified”
5:280 Educational Support Personnel - |Requires paraprofessionals to have the “duties and

Duties and Qualifications qualifications™ as described in Title I of the Elementary
and Secondary Education Act. May 2003; July 2004;
February 2006
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Teachers and Paraprofessionals

5:280-AP | Administrative Procedure - Quotes NCLB; provides sample language to inform
Paraprofessionals Working ina | paraprofessionals of the requirements. June 2002;
Program Supported With TitleI |Deleted August 2007
Funds
Parental Involvement
6:170 Title I Programs Complies with NCLB; includes a section on parental
involvement. August 2002; February 2008
6:170- Administrative Procedure - August 2002; August 2007
APl Checklist for Development,
Implementation, and
Maintenance of Parental
Involvement Compacts in Title I
Programs
6:170- Administrative Procedure - Gives districts a reference guide to notice requirements
AP2 Notices to Parents Required by | for districts that receive Title I funds. August 2002;
No Child Left Behind Act of August 2007
2001
6:170-E1 | Exhibit - District Level Parental | August 2002; August 2007
Involvement Comypact in Title I
Programs
6:170-E2 | Exhibit - School Level Parental | Incorporated by reference in 6:170 and may be used as
Involvement Compact in Title I |a template. August 2002; August 2007
Programs
McKinney Homeless Assistance Act
2:260 Uniform Grievance Procedure | Provides complaint procedure for Title [ as well as the
McKinney Homeless Assistance Act. January 2003;
October 2003; July 2006, October 2007; June 2009
4:110 Transportation January 2003; March 2004; February 2008
6:140 Education of Homeless Children |Contains the basic requirements of State law as well as
the McKinney Homeless Assistance Act. January
2003; October 2005
6:140-AP | Administrative Procedure - Contains procedures in actor-action format regarding
Education of Homeless Children |educating homeless children, January 2003; October
2005
7:10 Equal Educational Opportunities |Specifically includes “status as a homeless youth” as a
protected classification. January 2003; October 2008
7:50 School Admissions and Student |Requires immediate admission of homeless children
Transfers To and From Non- pursuant {o the McKinney Homeless Assistance Act.
District Schools January 2003; October 2004; June 2005; October 2008
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McKinney Homeless Assistance Act

7:60 Residence Requires immediate admission of homeless children
pursuant to the McKinney Homeless Assistance Act.
January 2003; October 2004; October 2005; February
2009
7:100 Health Examinations, Requires immediate admission of homeless children
Immunizations, and Exclusion of | pursuant to the McKinney Homeless Assistance Act.
Students Tune 2002; October 2005; October 2008
Migrant Student
6:145 Migrant Students Addresses NCLB, 20 U.8.C. §6391 et seq. and requires
the superintendent to develop a program addressing the
needs of migratory children. Awgust 2002; March
2007
6:145-E | Exhibit - Programs for Migrant | August 2002; Deleted July 2006
Students - Family Interview
Form

Persistently Dangerous School and Choice for Victim of Vielent Crime

4:170 Safety Contains provisions on Unsafe School Choice Option.
March 2004; October 2006; February 2009

4:170- Administrative Procedure - Complies with §9532 of NCLB, 20 U.S.C. §7912,

APS5 Unsafe School Choice Option August 2003; March 2004; June 2009

7:30 Student Assignment and Intra~ | Refers to district policy on the Unsafe School Choice

District Transfer

Option contained in 4:170 and 4:170-AP5. August
2003; February 2008

Limited English Proficiency Students

6:160 English Language Learners Implements NCLB, §§3001-3004, 20 U.8.C. §§6312-
19; 6801 et seq. and requires the superintendent to
develop and implement a program to address the needs
of children with limited English language proficiency.
August 2002; March 2007; October 2008

6:160-E1 | Exhibit - Student Home May 2003; Deleted March 2007

Language Survey
6:160-E2 | Exhibit - Notice to Parents of Complies with the NCLB’s requirement that schools

Stadent’s Identified as Limited
English Proficient

notify parents of their student’s placement in a LEP
program. May 2003; Deleted March 2007

Protection of Pupil Rights Act

7:15

Student and Family Privacy

Complies with the Protection of Pupil Rights Act [20

6:170-AP3
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Protection of Pupil Rights Act

Rights

U.S.C. §1232h(c)(1)(E)] as well as 2 state laws. June
2002; March 2004; February 2008

7:15-E

Exhibit - Notification to Parents
of Family Privacy Rights

Notifies parents/guardians of privacy rights policy.
June 2002; March 2004; March 2007

Military Recruiter Access to Students

7:340 Student Records June 2002; March 2004; July 2006; October 2008

7:340-AP | Administrative Procedure - Contains provision on access rights of military
Student Records recruiters and institutions of higher learning. June

2002; June 2005

7:340-El | Exhibit - Notification to Parents |Includes right to refuse all release of directory
and Students of Rights information to military recruiters. May 2003;
Concerning a Student’s School | February 2006
Records

7:340-E3 | Exhibit - Letter to Contains a form for parents to complete if they do not
Parents/Guardians Regarding want military recruiters and/or institutions of higher
Military Recruiter and learning to be given their secondary school student’s
Postsecondary Institutions name, address, and telephone numbers. May 2003;
Receiving Student Directory June 2008
Information

7:340-E4 | Exhibit - FAQ’s Regarding Answers many questions for school staff members and

Military Recruiter Access to
Students and Student
Information

may be distributed at will. May 2003; June 2008

No Policy Prohibiting Student Prayer

7:130

Student Rights and
Responsibilitics

States that student rights include the right to pray.
September 2002; March 2007

Boy Scouts Access to School Facilities

8:20

Community Use of School
Facilities

Footnotes discuss NCLB, 20 U.8.C. §7905. Schools
are prohibited from denying equal access to school
facilities to the Boy Scouts or any other youth group
“for reasons based on membership or leadership criteria
or oath of allegiance to God and country,” August
2002; March 2004, October 2007
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